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Pazpaboran K.I1.H., nouenTt JKabenko B.C.
(crenens, 3Banue, M.O. Gamuus)

Jlenonpon3BoICTBO B IOPUIMYECKON NEATEIbHOCTH
(HaMMEHOBaHHE JUCLUTUTHHBI)

Pabouas mnporpamma gucumiuiiHel 1o 40.05.04 «CynebHas u  HpOKypopcKas
JesATeIbHOCTEY, cnenuanu3anun «CyneOHas aestenpHOcTh» /JKabenko B.C.— CII6.: AHO BO
CIOA, 2023.

PabGouast mporpaMma 10 aMCHMIUIMHE  «JleTOMpPOM3BOACTBO B IOPUIUYECKOM
NESATENIbHOCTH»  TOATOTOBIIEHA B COOTBETCTBUU ¢  TpeOoBaHmsiMu  DenepanibHOTO
rOCy/IapCTBEHHOTO0 00pa30BaTENbHOIO CTAHJApTa BBHICIIErO0 00pa30BaHUs IO CHEIHATbHOCTH
40.05.04 «CyneOHass © TPOKypOpCKas JAEATeNbHOCTB», crnenuanuszanud «CyneOHas
NESTENIbHOCTBY, YTBEPKICHHOTO MPUKa3oM MUHHUCTEpCTBAa HayKU U BBICHIET0 0Opa3oBaHUs OT
«18» aBrycra 2020 r. Ne 1058 u onpenensieT CTpyKTypy U COACp>KaHUE TUCIUTIIIUHBI.

PabGouass mporpaMMa  AMCUMIUIMHBI — [pEeJHAa3Hau€Ha Uil  BCEX  YYaCTHHUKOB
o0Opa3oBaTenbHOTO Tporiecca ABTOHOMHOW  HEKOMMEPYECKOW OpTraHW3allid  BBICIIETO
obOpazoBanus «Cankr-IleTepOyprckas opunnyeckas akaaeMus».

© XKabenko B.C., 2023.
© AHO BO CIOA, 2023.
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1. lleap u 3agaun AMCHUATLIHHBI

lenpt0o ocBoeHUS YYEOHOW IUCHUIIIMHBI «JleMONPOU3BOJACTBO B  IOPUIUUYECKON
NEeSITeIbHOCTH» SIBIIsIeTCS (OPMHUPOBAHHE Y OOYYAIOIIMXCS CHUCTEMHOTO IPEICTaBICHUS O
JTOKYMEHTax, O¢GopMIIsIeMbIX B TMpollecceé HOPMOTBOPYECTBA W B IPABONPHUMEHHUTEIHHOM
NeSITeIbHOCTH, IPaBWIax UX opopmiieHus, GOpMUpOBaHHE HABBIKOB PA0OTHI C JIOKyMEHTaMH B
OpraHax rocyJapCTBEHHOH BJIAaCTHM M OpraHaX MECTHOI'O CaMOYIpPaBIEHUS, B XO3SHCTBYIOIIMX
cyOBeKTax.

3anayn JUCIUIUIMHBI «J{eI0mnponu3BOICTBO B IOPUAMUECKOMN NIEATEIbHOCTU»— MOTYUYCHHE
TEOPETUYECKUX 3HAHWM, yMEHMWiIl, HaBBIKOB M IPAKTUYECKOTO OIbITa IS PELIEHUS 3a1ad
npodecCuOHANbHOM  JESITENbHOCTH  IPABONPHUMEHHUTEIBHOTO,  IPAaBOOXPAHUTEIBLHOTO U
OpraHU3aL[MOHHO-YIIPABJIEHYECKOTO TUIIA, B YACTHOCTH:

— un3ydeHue OOydaloIIMMHUCS HOPMATHBHOM NpPaBOBOW M HOPMATHBHO-METOAMYECKON
OCHOBBI FOPUIUYECKOTO JIEIONPOU3BOJICTBA;

— O3HAKOMJICHHE C OCHOBHBIMHM CHCTEMaMHU M BUAAMHU JOKYMEHTAllUH, 0OopMIIiEeMbIC B
polecce HOPMOTBOPUYECTBA U B IPABONPUMEHUTENBHOM 1€ATEIbHOCTH;

— U3y4YeHue TpeboBaHMii K 0POPMIICHUIO PEKBU3UTOB JOKYMEHTOB;

— u3y4yeHue TpeOOBaHUU K OpraHu3aIiy paboThl ¢ TOKYMEHTaMHU (JOKyMEHTOO0OPOTY).

2. MecTo IMCHHUILUIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOM NMPOrpaMMbl
VYyeOHnast qucHUILIMHA «/[e1onpon3BoACTBO B IOPUANYECKON NEATEIbHOCTHY BKIIOYEHA B

obs3arensuyo 4acth (b1.5.39) yueOnoro mmanma mo cmemmanbHOocTH 40.05.04 CynebHas u
POKYPOPCKast NEATEILHOCTD, CIICIUATU3AIMS — CyIeOHAasT IeSITeITbHOCTD.

Haumenosanue HanMenoBanue TUCLUIUINH,
Wunexc . HanmeHnoBaHne AUCIUIUINH, U1t KOTOPBIX COJEpIKaHUEe
yueOHOi Ha KOTOpPBIE OITHPAETCs COAEPIKaHUE N
o y4eOHOI IUCIUIIIMHEI IBJIIeTCsl 0a30BBIM
JUCIUTUTHHBI y4eOHOM AUCIUTIITHHBI

b1.5.39 | HenonpousBoxacrso | Jloruka amus :opucToB I'paxxnanckuii npouecc

B IOPUIUYECKOM CynoycTpoiCTBO U YronoBHslii Ipouecc

JIeITeNTbHOCTH NIPaBOOXPAHUTENIBHEIE OPTaHbI ApOHTpasKHBIH ITpoIiece

AJIMUHUCTPAaTHBHOE CyAONPOH3BOJICTBO
HcnonaurensHoe TPOU3BOACTBO

Tpertelickoe pa3dupares-CTBO

IOpunnueckas TexHUKa

IIpakTH4eckre OCHOBHI IOPHIMIECKON EITETbHOCTH
CyieOHasl CTaTUCTHKA

JloKyMeHTaIbHO-TIPaBOBOE 00ECIIeueHNE
TpaskAAHCKOT0 IIporecca

3. O0mue Tpe6OBAHMUS K YPOBHIO OCBOCHUS M CIUIINHbBI

3.1. IlepeyeHb NJIAHUPYEMBIX Pe3yJbTATOB 00y4YeHHsI M0 M CIUILINHE, COOTHECEHHbIX ¢
IUVIAHUPYEMbIMHU pe3yJIbTATAMHU 0CBOEHHS 00pa30BaTeIbHOM MPOrpPaMMBbl

[IPaBOBBIX aKTOB

[TOJrOTOBKH ONpPEIeNICHHOIO BUIa

Konn IlepedeHb >IEMEHTOB KOMIIETEHIIUH Texnonoruu Cpenctea u
HanMeHoBaHue | HanmmeHoBaHue MHAMKaTOpa (dbopmupoBaHust TEXHOJIOTHU
KOHTPOJMPYEMO |  JOCTMKEHUS] KOMIIETEHIIH KOMITETEHI[H OLIEHKU
i KOMIETEHIIUU
OIIK-7. M .1 35aeT nopsaok BHaeT: OpsAIOK pa3paboTKy, BaHATHS JEKLIUOHHOIO Y crHBII onpoc

Criocoben [pa3paboTKN HOPMATUBHEIX 0COOCHHOCTH IIOATOTOBKH H THma, KonTpossHbIe
y94aCTBOBAaTh B [[IPABOBBIX aKTOB U OCOOCHHOCTH [PETUCTPALlUX JOKYMEHTOB, KOHTPOJIA (3aHATHA CEMUHAPCKOTO  BaJlaHus
[OATOTOBKE MOATOTOBKH FOPHIHIECKHX X MCIIOJHEHHS Tuna, TectupoBanue
MPOEKTOB ITOKYMEHTOB 'Vmeer: ompenesste ocobennoctn  (CamocTosATeNbHAs paboTa 3auer

Bepcusa 1.

0om 03.2023 .
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Kon u
HauMEHOBaHUE
KOHTPOJIHUPYEMO
¥ KOMITETCHITUH

HaumenoBanne HUHAUKATOpa
JOCTHKCHHS KOMIICTCHIIUN

Hepequb OJICMEHTOB KOMIICTCHIIMNA

Texuomornn
(dopmupoBaHUs
KOMITETCHIIUU

Cpencrsa u
TEXHOJIOTHH
OIICHKH

M1 NHBIX

M.2 YMmeeT oCyLIecTBIATh

IMOKyMeHTa, co00pa3ysCh C IIPaBOBOH

FOPUIMYECKUX  [HOATOTOBKY CIIPABOYHBIX U cuTyauuen
ITOKYMEHTOB AHAJIMTUYECKUX MAaTEPHANOB 71 [BiiageeT: HABBIKAMH HCIIOIb30BAHHS

[pa3paboTKN HOPMATUBHEIX KOHKPETHBIX HOPMAaTHUBHBIX IIPABOBBIX

MPaBOBBIX aKTOB M IIOJrOTOBKH 1 HOPMAaTHBHO-METOJHIECKHX aKTOB

MHBIX I0pPUIAIECKIX pH paboTe ¢ JOKyMEHTaIHeH.

ITOKYMEHTOB;

/1.3 Brageer HaBbIKaMu

AHAIIN3a U Pa3padoOTKH

HOPMAaTHBHBIX PABOBBIX AKTOB,

A TaxKe MOATOTOBKH MHBIX

FOpPUINYECKUX JIOKYMEHTOB;
IMK-9 - MA.13HaeT: 6Ga30BbIC BHaeT: OCHOBHbIE BUJIbI U BaHsATHS JEKIIOHHOTO 'Y cTHbI onpoc
CIIOCOOHOCTBIO ~ [paMMaTHYECKUEe KOHCTPYKIUH, [Pa3sHOBUAHOCTH JOKyMeHTOB B P®;  [ruma, KonTpossHbIe
MPaBUIEHO U XxapaKTEePHBIC ISl OPUANYECKUX [TOPSJOK TOTOTOBKY YIPABICHISCKOH3AaHATHSI CEMHHAPCKOTO  BamaHMs
[OJTHO OTPaXkaThb [TEKCTOB; OCHOBHYIO IMOKyMEeHTaLuK; TpeOOBaHUS K Tuma, [TectupoBanue
[pe3yNbTaThI mpodeccHoHaIbHY IO 0opMIICHHIO PEKBH3HUTOB CamocrosTensHas pabota [3auer
mpodeccHoHaIbH[TEPMUHOJIOTHIO O ITOKYMEHTOB; COCTaB 0053aTEIbHBIX

0l IeATETbHOCTH
B IOPUINYECKOM
1 MHOK
MOKyMEHTaLUU

FOPUCIPYICHLIUH, TIPaBHUIIa
0hopMIIEHHS pe3yIIBTaTOB U
MHOW JOKYMEHTALIUH, CBSI3aHHOMN
C po¢ecCHOHATBHOM

TSI TeNEHOCTBIO;

/1.2 Y MeeT UCIIOJIB30BaTh
0a30BbIe rpaMMaTHYECKHE
KOHCTPYKIIMHU, XapaKTEePHbIE AT
FOPUINYECKUX TEKCTOB,;
OCHOBHYIO IIPO(ECCHOHAIBHYTO
TEPMUHOJIOTHIO I10

FOPHUCTIPY ICHIIUH, TIPaBHIIa
0hopMIIEHHS pe3yIIBTATOB U
MHOW JOKYMEHTALUH, CBSI3aHHOMN
c mpodeccuoHaNbHOM
MesATeNbHOCTHIO;

N/1.3BaageeT HaBbIKAMU
MpUMEHEHHsT 0a30BBIX
rpaMMaTHYECKAX KOHCTPYKIIHH,
XapaKTECPHBIX VIS FOPUAMICCKUX
TEKCTOB; OCHOBHOIT
npodeccroHaIbHOM
TEPMUHOJIOTUEN 110

FOPUCTIPY ICHLIUH, TIPaBUIIAMU
odopmiIeHHs pe3ysIbTaToOB U
MHOW JOKYMEHTALlUH, CBSI3aHHOMN
C po¢ecCHOHATBHO

UEATCIbHOCTBIO,

[PEKBHU3UTOB VISl OLIPEICICHHBIX BUIOB
ITOKYMEHTOB; OCHOBHBIE TIPHHIIUIIBI
opraan3anuu 3¢ exTHBHOTO
IMTOKYMEHTO000POTa; OPSIOK
[PEruCTpaIy JOKyMEHTOB, KOHTPOJIS
MX MCIIOJIHEHUSI

'YMeeT: 0pOpPMIIATH JOKYMEHTHI B
COOTBETCTBUH C TPEOOBAHUSIMHU
BaKOHO/IaTEJILCTBA; ONPEEIISATh
CHenU(pUKY TOATOTOBKH
OIpeIeICHHOT O BU/1a IOKyMEHTa,
c000pasysch ¢ IEIOBOI cCUTYyalneii;
MCTIOJIB30BATh CIIPABOYHO-
MH(OPMaIMOHHbIC TOKYMEHTBI Kak
OCHOBY UIl IOJATOTOBKH
MIPaBJICHYECKON TOKYMEHTAIUH.

IBj1ajieer: HaBBIKAMH JEJI0BOM
[epernucKy; YMEHUSIMHU OJTOTOBKU
OpraHu3alMOHHO-PACTIOPSAUTEIBHON
M CIIpaBOYHO-MH(MOPMAMOHHOMN
IMTOKyMEHTALUK U €€ HCIOJIb30BaHNs B
[yIpaBJICHYECKON AEATEIbHOCTH;
HaBBIKAMH MCIIOJIb30BaHMUS
KOHKPETHBIX HOPMATHUBHBIX IIPAaBOBBIX
1 HOPMATHUBHO-METOINYECKUX aKTOB
mpu padoTe ¢ JOKyMEHTAIUCH.

3.2. CooTBeTCcTBHE YPOBHEI OCBOCHHS KOMIIETCHIMH INIAaHNPYEMbIM pe3yJibTaTaM
o0y4yeHHUs M KPUTEPUSAM MX OLlEHUBAHUS

Oransl GopMUPOBAaHUS KOMIIETEHLIUN 1O MTepHoaM 00yUYeHHs

HavanbsHerii aTanm (opMUPOBaHUS KOMITETEHITUH OCYIIIECTBISETCS B IEPHO OCBOCHUS YUeOHOM
JTUCIMIIMHBI ¥ XapaKTePU3yeTCsi OCBOSCHHEM yUeOHOTo Marepraia

bazoBslii aTan GopMUpoBaHUs KOMIETEHIIMHA (OPMUPYETCS IO OKOHYAHHU M3YUCHUS TUCIIATUINHBI

3aKTFOYUTENBHEIN ATan (OPMUPOBAHUS KOMIICTCHIIMH HAIIPABJICH Ha 3aKPEIUICHUE ONPEACICHHBIX
KOMITETCHIIMH B ITEPHOJT MTPOXOKIEHUS pakTuk, [ A

Bepcusa 1.0 om 03.2023 2.
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VY poBeHb OCBOECHUS KOMIIETEHIINH NTPeICTaBIIEH B TaOJIMIIE U ONPEAETSAeTCs B 3aBUCUMOCTH
OT KPHUTEpHs OLICHWBAHHS PE3yJbTaTOB OOYYECHHUS M JEMOHCTPHUPYET YCHEIIHOCTh OCBOCHUS

KOMIICTCHIINU.

YpoBHHU chOpMHUPOBAHHOCTH KOMIIETEH NI

IToBbIIIEHHBIN YPOBEHb

bazoBelit ypoBeHb

IToporoseiit ypoBeHb

Henonyctumsliii ypoBeHb

Komnerenmus
chopmupoBana.
JlemoHcTpUpyeTCs
BBICOKHI1 YPOBEHb
CaMOCTOSITEILHOCTH,
BBICOKasi  aJalTUBHOCTh
MPAKTUYCCKOTO HABBIKA.

Komnerennus
chopmupoBaHa.
JemoHcTpupyercs
JIOCTAaTOYHBIH  YPOBECHb
CaMOCTOSITEIbHOCTH
YCTOWYHBOTO
MPAKTUYECKOTO HABBIKA.

Komnerenmus
chopmupoBana.
JlemoHcTpUpyeTCs
HEJIOCTATOYHBIH ypOBEHBb
CaMOCTOSITEILHOCTH
MPAKTUIECKOTO HABBIKA.

Komnerennus ne
chopmupoBaHa.
YpoBeHb
CaMOCTOSITEIbHOCTH
MPaKTUYECKOTO HABBIKA
HE IEMOHCTPUPYETCSL.

Bepcusa 1.0 om 03.2023 2.
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Kon u
HauMEHOBaHUE
KOMITETEeHIIU I

[Tnanupyemsbie pe3ynbTaThl
00yueHHs 10 3JIeMEeHTaM
KOMITETeHIUH

Jeckpunropst

2 bamna
«HEYIOBICTBOPHUTEIIHLHOY»
«HE 3aUTEHO»

2 Oamna
«HEYIOBICTBOPUTEIHLHOY
«HE 3aU4TEHO»

2 bamna
«HEYIOBICTBOPHUTEIIHLHOY»
«HE 3aU4TEHO»

2 bamna
«HEYIOBIECTBOPHUTEIHLHOY»
«HE 3aUTEHO»

OIIK-7. Ciocoben
[y4acTBOBATH B
MOArOTOBKE
[POEKTOB MMPABOBBIX
AKTOB U MHBIX
FOPUIMIECKUX
ITOKYMEHTOB

BHaTH: HOPsIOK pa3paboTKHy,
l0COOEHHOCTH TOJATOTOBKH H
[PErUCTpaIi JOKYMEHTOB, KOHTPOJIS
X WUCIIOJTHEHUS

He 3naeT mopsiiok pa3paboTk,
(0COOEHHOCTH TOJATOTOBKHM H
[PErUCTpaIi JOKYMEHTOB, KOHTPOJIS
X UCIIOJTHEHUS

Ci1ab0 OpHeHTHPYETCS B TOPSIIKE
[pa3paboTKH, 0COOCHHOCTSIX
[OrOTOBKK M PETUCTPAIIHU
ITOKYMEHTOB, KOHTPOJIE HX
MCIIOJTHEHHSE

Y cBOMII TOPAIOK Pa3paboTKH,
0COOCHHOCTH TIOATOTOBKHU H
[perucTpanyu 10KyMEHTOB,
IKOHTPOJISL X UCHIOJIHEHUS

[loxa3bIBaeT BHICOKUI ypOBEHb
BHaHWI NOpsAKa pa3paboTKH,
0COOEHHOCTEH MOATOTOBKHU U
[PETUCTpAIU JOKYMEHTOB, KOHTPOJIS
MX MCHOJHEHHS

YMeTh: ompenensiTs 0COOEHHOCTH
[IOArOTOBKH OIPENEICHHOTO BUAA
IMOKyMeHTa, c000pa3ysCh ¢ MPaBOBOI
cutyauueit

He crioco6Gen onpenensts
I0COOEHHOCTH TIOATOTOBKH
OTIPE/IEIEHHOTO BU/IA JOKYMEHTAa,
c000pasysch ¢ MPaBOBOW CHTYaIHEH

IMcnbIThIBaET 3aTPyHEHUS B
OTIpeeNICHNH 0COOSHHOCTEH
MOATOTOBKYU OIPEJIeJIEHHOr0 BUJa
ITOKyMeHTa, co00pasysich C MPaBOBO
cuTyarnuei

ICrioco0eH ompenensiTh 0COOCHHOCTH
[IOArOTOBKH OIPEAEICHHOIO BUa
[MOKyMeHTa, co00pa3ysch ¢
[IpaBOBOH cuUTyauuei

ICriocoOeH BEICTYIIATh KOHCYJIBTaHTOM
B BOIIpOCax OIpeeIeHUs
l0COOEHHOCTEH MOITOTOBKH
onpeIeIeHHOTO BU1a JOKYMEHTA,
lco00pasysichk ¢ MPaBOBOM cUTyalUei

BjiageTh: HaBbIKAMM HCIIOJIB30BAHUS
[KOHKPETHBIX HOPMAaTUBHBIX MPABOBBIX
1 HOPMaTUBHO-METOIUYECKUX AKTOB
[pu paboTe ¢ JOKyMEHTaIHeH.

He BnaseeT HaBBIKAMU UCIIOIb30BAHUS
[KOHKPETHBIX HOPMaTUBHBIX MPABOBBIX
1 HOPMaTUBHO-METOIUYECKUX AKTOB
rpu paboTe C JOKyMEHTaIHeH.

Ci1abo Bi1ajeeT HaBbIKAMH
MCITIOIb30BaHMsT KOHKPETHBIX
[HOpMATHUBHBIX MIPABOBBIX 1
[HOpMATUBHO-METOJJHYECKUAX aKTOB
mpu paboTe ¢ TOKYMEHTAIUCH.

Brnaneet HaBbIKAMU HCIIOJIb30BAHUS
[KOHKPETHBIX HOPMAaTHBHBIX
MpaBOBBIX U HOPMATHUBHO-
IMETOAMYIECCKUX aKTOB IIPH paboTe ¢
[TOKYMEeHTauueH.

IBiiageer Ha BBICOKOM YPOBHE
[HaBBIKaMH HCIOJIb30BaHUS
IKOHKPETHBIX HOPMAaTHUBHBIX IIPaBOBBIX
1 HOPMaTUBHO-METOIUYECKUX AKTOB
pu paboTe C JOKYMEHTAIHeH.

YpoBeHb ChOPMUPOBAHHOCTH KOMITETECHIIHI

Henomycrumsrit

IToporossrii

BbazoBrrit

TToBEIIICHHEII

[K-9 -
CIOCOOHOCTEIO
MPaBUJIBHO U TIOJHO
oTpaxaTb
[Pe3yJIbTAThI
mpodeccuoHanbHOM
eI TEeILHOCTH B
FOpUANYECKON U
MHON TOKYMEHTAIIHH

BHATH: OCHOBHBIE BUMBI 1
[Pa3HOBUIHOCTH JOKYMEHTOB B PD;
MOPSJOK MOATOTOBKH yIIPaBIEHIECKOH]
ITOKYMEHTAIMN; TPeOOBaHUS K
loOpMIIEHUIO PEKBU3UTOB
ITOKYMEHTOB; COCTaB 00513aTENbHbBIX
[PEKBU3HUTOB JUIS ONPE/IENICHHBIX BUIOB
[TOKYMEHTOB; OCHOBHBIE TIPHHIINIIBI
loprann3anuy 3pQexTHBHOTO
IMOKYMEHTO000pOTa; HOPSITOK
[PETUCTPAIN TOKYMEHTOB, KOHTPOJIS
X MCHONHEHHS

He 3HaeT ocHOBHbIE BHIBI U
[Pa3HOBUIHOCTH JOKYMEHTOB B PD;
MOPSJOK MOATOTOBKH yIIPaBIEHIECKOH]
ITOKYMEHTAIMN; TPeOOBaHUS K
0(OPMIICHUIO PEKBU3UTOB
ITOKYMEHTOB; COCTaB 00513aTENbHbBIX
[PEKBU3UTOB JUIS ONPE/ICNICHHBIX BUIOB
ITOKYMEHTOB; OCHOBHBIE TIPHHIIHIIBI
oprann3anuy 3G QexTHBHOTO
IMOKYMEHTO000pOTa; HOPSTOK
[PETUCTPAIMN JOKYMEHTOB, KOHTPOJIS
X MCHONHEHHS

Ci1abo opueHTHpYeTCsl B OCHOBHBIX
BUZIBI ¥ PA3HOBHIHOCTSIX JIOKYMEHTOB
B P®; nopsizike NoAroTOBKU
[yTIpaBIeHYECKON TOKyMEHTaLUH;
TpeboBaHUsAX K OOPMIICHUIO
[PEKBU3UTOB JOKYMEHTOB; COCTaBE
00s13aTEIBHBIX PEKBH3UTOB JUIS
OTIPE/IeJICHHBIX BUIOB JOKYMEHTOB,;
OCHOBHBIX IIPUHIMIIAX OpraHU3aInN
P eKTHBHOTO TOKyMEHTO000POTA;
[MOpsAIKE PETUCTPAIUU JOKYMEHTOB,
KOHTPOJIE X UCIIOTHEHUS

|Y cBOMIJI OCHOBHBIE BUIBI
[Pa3HOBHUIHOCTH JTOKYMEHTOB B P®D;
MOPSAJOK MOJATOTOBKH
[yTIpaBJI€HYECKOM JOKYMEHTAIIH;
TpeboBaHMs K 0POPMIICHHIO
[PEKBU3UTOB JOKYMEHTOB; COCTaB
00s13aTEIILHBIX PEKBU3UTOB JUIS
OTIPEIEICHHBIX BUIOB JOKYMCHTOB;
(OCHOBHBIE IPUHIINIIEI OPTaHNU3aUH
P dexkTHBHOTO TOKYMEHTOO00POTA;
MOPAJOK PErHCTPALUU JOKYMEHTOB,
[KOHTPOJISI UX UCTIOMHEHUS

[loka3bIBaeT BHICOKUI ypOBEHb
BHaHUI OCHOBHBIX BUJIOB U
[pa3HOBHIHOCTEN TOKYMEHTOB B P®;
MOpsKa MOATOTOBKU YIPaBIEHUECKON
ITOKYMEHTAINH; TPEOOBAHUH K
loOpMIIEHUIO PEKBU3UTOB
[TOKYMEHTOB; COCTaBa 00s3aTEILHBIX
[PEKBU3HUTOB JUIS ONPE/ICNICHHBIX BUIOB
MOKYMEHTOB; OCHOBHBIX IPUHIIUIIOB
loprann3anuy 3pQexTHBHOTO
ITOKYMEHTO000pOTa; OPsIIKa
[PETUCTPAIU TOKYMEHTOB, KOHTPOJIS
X MCHOJIHEHHS

YMeTh: 0OpMIIITE TOKYMEHTHI B
COOTBETCTBUH C TPEOOBAHHUIMHU
BaKOHOAATENILCTBA; OIPEACIATh
crenuUKy IorOTOBKI
OTIPEAENIEHHOT0 BU/Ia JOKYMEHTA,
lcooOpasysch ¢ 1eN0oBOH cuTyanuei;
MCTIONB30BATh CIIPABOYHO-
mH(OpPMaIMOHHbBIE JOKYMEHTHI Kak

He crioco6er opopMIIATh TOKYMEHTBI
B COOTBETCTBHH C TPEOOBAaHUSIMHU
BaKOHOATEJIBCTBA; ONPEACIISITh
crienuuKy MOArOTOBKU
OTIPEACIICHHOT 0 BU/Ia JOKYMEHTAa,
cooOpasysch ¢ 1eNOBOM cuTyaruei;
MCIIOJIb30BAThH CIIPABOYHO-
MH(OpPMAIIMOHHBIE TOKYMEHTBI KaKk

IcnbIThIBAET 3aTpyJHEHUS B
oopmIIeHNN TOKyMEHTOB B
COOTBETCTBUH C TPEOOBAHUSIMH
BaKOHOJATENILCTBA; OLPEACICHUN
criennUKK MOATOTOBKU
OTIPEIeNICHHOT 0 BUIa IOKYMEHTA,
cooOpasysch ¢ 1eJI0BOI cuTyanueii;
MCIIOb30BaHUU CIIPABOYHO-
MH(OpMAIIOHHBIE JOKYMEHTHI KaK

ICriocobeH oopMIIATh TOKYMCHTHI B
COOTBETCTBUH C TPEOOBAHUSIMH
BaKOHOATEIBCTBA; ONPEACIISITh
crienuduKy MoAroTOBKU
OTIPEICIeHHOT O BU/Ia JOKYMEHTa,
lcooOpasysch ¢ 1eN0BOH cuTyaluei;
MCTIOIb30BATH CIIPABOYHO-
MH(OpPMAIMOHHBIE TOKYMEHTBI KaKk

CriocoOeH Ha BBICOKOM YPOBHE
0OpMIIATE TOKyMCHTHI B
COOTBETCTBUH C TPEOOBAHHUIMHU
BaKOHOJIATEIbCTBA; ONPECTIATh
cnenn UKy HOATOTOBKH
OTIPEIENIEHHOT0 BU/Ia JOKYMEHTAa,
cooOpasysch ¢ 1eN0BOM cuTyaruei;
MCTIONB30BATh CIIPABOYHO-
mH(OpMaIMOHHBIE JOKYMEHTHI KaK

Bepcua 1.0 om 03.2023 a.




ABTOHOMHAas1 HEKOMMEpUECKasi OpraHu3alys BBICIIET0 00pa30BaHuUs
«Cankr-IleTepOyprekas opuanyecKas aKaxeMus»

Crpanuna 7 u3 29

Certn\\baseserver\SharedDocs\2017\uch met YYEBHO-METOJ OTJEJI\!OIIOI(cnem) Habop 2023

Kon n [Inaanpyemsie pe3ynbTaThl
HalMEHOBaHHE 00yueHHs 10 3JIeMEeHTaM
KOMIIETeHIINN KOMITETEHITHHA

Jeckpunropst

2 bamna
«HEYIOBICTBOPHUTEIIHLHOY»
«HE 3aUTEHO»

2 Oamna
«HEYIOBICTBOPUTEIHLHOY
«HE 3aU4TEHO»

2 bamna
«HEYIOBICTBOPHUTEIIHLHOY»
«HE 3aU4TEHO»

2 bamna
«HEYIOBIECTBOPHUTEIHLHOY»
«HE 3aUTEHO»

OCHOBY JJ1s1 IOJTOTOBKH
[YIpaBICHYECKOH JOKYMEHTALUH.

OCHOBY J1J1s1 IOJTOTOBKH
[YIpaBICHYECKOH JOKYMEHTALUH.

(OCHOBBI U1 ITOJATOTOBKH
praBHeH‘{CCKOﬁ JAOKYMCHTalun

OCHOBY J171s1 IOJTOTOBKH
[YIpaBICHYECKOH JOKYMEHTALUH.

OCHOBY J71s1 IOJTOTOBKH
[YIpaBICHYECKOH JOKYMEHTALUH.

IBiiageTb: HaBbIKAMU J€JI0BOM
MepenyuCcKy; YMEHUSAMH [TOATOTOBKH
OpraHU3aIIMOHHO-PACTIOPSIUTEILHON
M CIIpaBOYHO-MH()OPMAIIMOHHON
ITOKyMCHTALIUH U €€ MCIIOIb30BaHNS B
[yIIpaBICHYECKOM IEATCIEHOCTH;
[HaBBIKAMH HCIIOJIb30BaHHUS
[KOHKPETHBIX HOPMAaTHUBHBIX IPABOBBIX
1 HOpPMaTUBHO-METOIUUECKUX aKTOB
mpu paboTe ¢ TOKyMEHTaLUeH.

IHe BIageeT HaBbIKaMH ACIOBOM
MepenyuCcKy; YMEHUSAMH MTOATOTOBKH
OpraHU3AIIMOHHO-PACTIOPSIUTEILHON
1 CIIpaBOYHO-MH()OPMAIIMOHHON
IMOKYMCHTALUH U €€ MCIIOIb30BaHUS B
[yIIpaBICHYECKOM IEATCIEHOCTH;
HaBBIKAMH HCIIOJIb30BaHHUS
KOHKPETHBIX HOPMATHUBHBIX PABOBBIX
1 HOpPMaTUBHO-METOIUUECKIX aKTOB
pu paboTe ¢ TOKyMEHTalUeH.

Citabo Bi1ajieeT HaBbIKAMH JCIIOBOM
[MepPETHCKH; YMEHUSIMHU TTOITOTOBKU
OpraHN3alMOHHO-PACTIOPSAUTEIBHOM
M CTIpaBOYHO-UH()OPMAIIMOHHON
ITOKYMEHTAIINHU U €€ UCTIOIB30BaHUS B
[VIIpaBICHYECKOI eI TEIIEHOCTH;
HABBIKAMM HCIIOIb30BAHMS
KOHKPETHBIX HOPMATHUBHBIX PABOBBIX
1 HOpMaTHBHO-METOJUICCKHX aKTOB
mpu paboTe ¢ JOKyMEHTaLUEH.

IBrageeT HaBBIKaMHM J1€JIOBOM
MepenyucKy; YMEHUSIMH MTOATOTOBKH
lOpraHu3aloHHO-
[pacropsIANTENILHOM U CIIPaBOYHO-
MHPOPMAITOHHON JOKYMEHTAIIH U
lee UCITOJIb30BaHUS B
[yIpaBIeHYECKOM IeATEIbHOCTH;
[HaBBIKAMH HCIIOJIb30BaHUS
[KOHKPETHBIX HOPMAaTHBHBIX
[MPaBOBBIX X HOPMATUBHO-
IMETOAMIECCKUX aKTOB IIPH paboTe ¢
[TOKYMEeHTalueH.

IBiiageer Ha BEICOKOM YpPOBHE
HaBBIKAMH J€JI0BOH TEPETUCKH;
[YMEHUSAMH IOATOTOBKH
OpraHU3allMOHHO-PACIIOPAIUTEIILHON
M cIIpaBOYHO-HH(OPMAIIMOHHO
ITOKyMEHTALUH U €€ UCIOIb30BaHUs B
[YTIpaBJI€HYECKOH e TeIbHOCTH;
[HAaBBIKAMH HCIOIb30BaHUS
[KOHKPETHBIX HOPMaTUBHBIX MPABOBBIX
1 HOPMaTHBHO-METOIMUYECKUX aKTOB
[pu paboTe ¢ JOKyMEHTaIHeH.

YpoBeHb chOPMUPOBAHHOCTH KOMITETECHIIHN

Henomycrumprit

IToporosslii

bazoBwrit

TToBEIICHHEI
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3.3. Komnerenuuu ody4arouierocsi, popmupyemsolie B pe3yJbTarte
OCBOEHHUSI THCIMILTHHBI

Kon u conepxanue
KOMIICTCHITHIA

MNHaukaTopsl 1OCTHKEHHSI KOMIIETEHLIUN

IInanupyemslie pe3yabTaThl OCBOCHUS
JUCHUILINHBINO YIEMEHTAM KOMIIETCHIMH

OINK-7. Ciocoben
[y4acTBOBATh B
[MOJrOTOBKE
[POEKTOB MMPABOBBIX
AKTOB ¥ MHBIX

IMJ1.1 3HaeT mopsAnOK pa3pabOTKH HOPMATHBHBIX|
[PaBOBBIX aKTOB M OCOOCHHOCTH IIOJATOTOBKY|
FOPUIMYECKUX JOKYMEHTOB

OIIK-7 31 3naTh -nopsiI0K pa3paboTky,
0COOEHHOCTH MOATOTOBKH U PETMCTPALUK
JIOKYMEHTOB, KOHTPOJISl MX MCIIOJHECHHS

a2 YMeer  OCyWIECTBIATH  IOATOTOBKY]
CIIPaBOYHBIX U aHAIMTUYECKUX MaTEpUaIOB JJLf|
Pa3pabOTKH HOPMATHBHBIX MPABOBBIX aKTOB U

OIIK-7 Y1 YMeTs - onpelesiTh
0COOCHHOCTHITOITOTOBKY OIIPEIEICHHOTO BUA
JIOKyMEHTa, Co00pa3ysich ¢ IPaBOBOH cuTyanuei

MOATOTOBKH MHBIX IOPUAUYCCKUX JOKYMEHTOB;

OIIK-7 B1 Baajaersb -HaBbIKAMH HCIIOJIb30BaHUS

IesATeIbHOCTH B
FOpUIMYECKON U
MHOM TOKYMEHTaluu

INJ1.2YMeeT UCTIOIB30BaTh OA30BbHIC
FpaMMAaTHYECKHE KOHCTPYKIIUH, XapaKTCPHBIC JUIS
FOPUIMYECKUX TEKCTOB; OCHOBHYIO
Mpo¢eCCHOHATTBHYIO TEPMUHOJIOTHIO I10

FOPHCIIPY ICHIIAH, IPaBUIIa 0(OPMIICHUS
[PE3YIIBTATOB M MHOM JOKYMEHTALIUH, CBSI3aHHOU C

FOPUIUYECKUX WIL3 B 6

[OKYMEHTOB A. JIAICCT HABBbIKAMH aHAJIM3a W Ppa3paO0TKH KOHKPETHBIX HOPMATHBHBIX MPABOBBIX U
HOPDMAaTUBHBIX ~ IIPABOBBIX ~ AKTOB, a  TaKXX€ HOPMATUBHO-METOAMYECKUX aKTOB IIPH paboTe ¢
[MOArOTOBKHY UHBIX IOPUAMYECKUX JOKYMEHTOB JIOKYMEHTAIMEN.

MK-9 - IM.13naeT: 6a30BbIE TPaMMAaTHIECKHE IIK-9 31 3HaTh - OCHOBHBIE BUJBI U

CIT0COOHOCTBIO KOHCTPYKIMH, XapaKTepHbIC I FOPUANIECKUX Pa3HOBUJHOCTH JOKYMEHTOB B P®;

MPaBHJIBHO M HOJHO [TEKCTOB; OCHOBHYIO ITPO(ECCHOHANEHYIO IIK-9 32 3HaThb - NOpAJ0K NOATOTOBKH

OTpakaThb [TEPMUHOJIOTHIO 110 IOPUCTIPYACHIUH, IPaBHIIA YIPaBICHYECKOH JOKYMEHTALIUM;

[pe3yIbTaThI odopmienus pe3yabpraroB u uuoit nokymenrtauuu, | IIK-9 33 3nath - TpeboBanus K 0pOpMIICHUIO

Mpo(heCCHOHANIBHO [CBA3aHHOMN ¢ MPO(ECCHOHANIBHON NEATENBHOCTBIO; | PEKBU3UTOB IOKYMEHTOB, COCTaB 00sA3aTeIbHBIX

PEKBU3HUTOB IS ONIPEAETICHHBIX BUIOB
JIOKyMEHTOB;

IK-9 34 3naTh OCHOBHBIE TPUHLIUIIBI
opranu3zanuy 3 HEKTHBHOTO JOKYMEHTO000POTa,
MOPSAJIOK PEruCTPaLiU TIOKYyMEHTOB, KOHTPOJIS UX
HCIOJTHCHUS

MmpodecCHOHATBHON NeATeNbHOCTHIO;
IMJ1.3BaageeT HaBBIKaMH IIPUMEHEHUS 0a30BBIX
FpaMMAaTHYECKUX KOHCTPYKLUM, XapaKTepHBIX AJIS
FOPUINYECKUX TEKCTOB; OCHOBHOM
MpogecCUOHATBHOIN TEPMUHOJIOTHEH 110

IOPUCTIPY ACHIINH, IIPABUIAMH 0()OPMIICHHS
[PEe3yJIbTATOB U MHOM TOKYMEHTAINH, CBI3aHHOMU C
rpodeccHoHaNBEHO TesATeNEHOCTHIO

K-9 ¥1 ¥YmeTb - 0hOpMIATH JOKYMEHTHI B

COOTBETCTBUH C TPeOOBAHUAMH 3aKOHOATENbCTBA;
MK-9 VY2Vmers - onpenemite creuuduky
MOATOTOBKM OMNPENENICHHOTO0 BHIA JIOKyMEHTa,
€000pa3ysch C JIENOBOW CHTYaIMel,HCII0Ib30BaTh

CIPaBOYHO-HH(POPMAIMOHHBIE  JOKYMEHTH ~ KaK
OCHOBY JUIi  TIOATOTOBKH  YIPaBIICHYECKOM
JIOKYMCHTAIIHH.

IIK-9 B1 Biaaaers - HaBbIKaMH JICJI0OBOI
MIEPEITICKHY;

IIK-9 B2 Baagerb -yMeHUAMU IOATOTOBKU
OpraHu3allMOHHO-PACTIOPSIUTEIHLHON 1
CIPaBOYHO-WH(POPMAIIOHHOM JOKYMEHTAINH U €€
HCIOJIb30BaHUS B YIIPABICHYECKON AEATEIbHOCTH;
I1K-9 B3 Baaaers - HaBLIKAMHU MCITOJIB30BaHUS
KOHKPETHBIX HOPMAaTHBHBIX IPABOBBIX U
HOPMaTUBHO-METOIMYECKUX aKTOB IIPH paboTe ¢
JIOKYMEHTalueH.
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4. O0béM yueOHOI JUCUMIITIMHBI

4.1. Ounas ¢popma o0yueHust

Buns! yue6HO# paboThl 00ydaromuxcs
(B yacax), B TOM YHUCJIC =
= =
) =1
o e}
EER:
No o v g E Dopmbl
/ OTanbl OCBOECHHS JUCLHUILIMHBI, TEMEL B (pOpME KOHTAaKTHOI &5 g Z p
/1 paGoTHI &3Y9 ¢ KOHTPOJIA
m29 z
2 &)
) ™
31T | 3CT ‘ JIIT | KP CP
O0beM AUCHMILIMHEL B 4acax: 72
OO0BEM QUCLUIUIMHBI B 3aYETHBIX CAUHULAX: 2
Cemectp2
1 OcHOBHbIE TEPMHHBI U OHATUSL. CUCTEMBI 2 4 VYernslit onpoc
) JOKYMEHTAalluU TectupoBanue
2 IIpaBoBas ocHOBa I0PUIUYECKOTO 2 2 4 VYerHslit onpoc
) Jlesionpoun3BoicTea B PO TectupoBanue
CocraB 1 0hopMIICHHE PEKBU3UTOB, VYeTHbli onpoc
3 o0ecTeurBarOIUX IOPUANIECKYIO CHITY, 5 4 4
’ 3HAYUMOCTh JOKYMEHTOB B
JIJIOIPOU3BOJICTBE OITK-7
OdopmiteHue 1 COCTaBICHUE K-9 VYcerHslii ompoc
4. OpraHMU3alMOHHO-PACIIOPAAUTEIBHEIX 2 6 6 TecrupoBanue
JIOKYyMEHTOB
5 OdopmiieHne 1 COCTaBICHHE ] 6 VYeTHbli onpoc
) HH(OPMAIMOHHO-CIPABOYHBIX JOKYMEHTOB KontpornbHble 3a1aHus
6 OCHOBBI Ka/IpOBOI'0 JI€JIONIPOU3BOCTBA 6 4 VYernslit onpoc
) KoutpossHble 3a1anust
OCHOBHBIC IPUHIIUIIBI OPTraHU3AIIH VYernslit onpoc
7. JIOKyMeHTooOopora. Perucrparus, yuer, - 2 4 KontponbHsle 3ananus
XpaHEHUE JIell
Bcero: 8 28 32 7
[IpomexyTouHas arTecTanus (B 4acax): 3auver 4
4.2. 3aounas popma o0yueHust
Buns! yue6HO# paboThl 00ydaromuxcs
(B yacax), B TOM YHUCIIe =
= =
) =1
o e}
224 5
No ” v g E Dopmbl
/ DTansl OCBOCHWUSI TUCIATLTUHBI, TEMBI B ()OpPME KOHTAKTHOH ISR g z P
/1 paGoTHI &3 2 g KOHTPOJIA
Q
Mm % a
= S
) ™
31T | 3CT ‘ JIIT | KP CP
O0beM AUCHMILIMHEL B 4acax: 72
OO0BEM JUCLUIUIMHBI B 3a4ETHBIX CAUHULIAX: 2
Cemectp2
1 OcCHOBHbIE TEPMHHBI U IOHATUSL. CUCTEMBI 2 10 lomk-7 VYernslit onpoc
) JIOKYMEHTAlMH K-9 TecrupoBanue
2 IIpaBoBast ocHOBa I0PUIUYECKOTO 2 10 VYernslit onpoc
) JiesonpousBojictea B PO TectupoBanue
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CocraB 1 0hopMIICHHE PEKBU3UTOB, VYeTHbll onpoc
o0ecreunBaOMNX IOPUITIECKYIO CHITY, 10
3HaYMMOCTh JIOKYMEHTOB B

JICJIONIPOU3BOJCTBE
OdopmiieHue 1 COCTaBICHNE VYcerHblii ompoc
4. OpraHM3alMOHHO-PACIOPAAUTEIBHBIX 2 10 TecrupoBanue
JOKYMEHTOB
5 OdopmiieHre 1 COCTaBICHHE ] VYeTHbll onpoc
" | mHpOPMAIMOHHO-CIIPAaBOYHBIX JOKYMEHTOB KonrposbHele 3a1anust
6 OCHOBBI KaJIpOBOIO 1€JIONPOU3BOJCTBA 6 YcerHblii orpoc
) KoutpossHble 3ananus
OCHOBHbIE IPUHIUIIBI OPTaHU3ALIH VYeTHbli onpoc
7. IoKyMeHTooOopoTa. Perucrpanus, y4er, 2 6 KontponbHsle 3ananus
XpaHeHHue Jel
Bceero: 4 4 60
72
IIpomexxyTounast arTecranus (B 9acax): 3auer 4

5.Conepxkanue IMCHUIIMHBI 110 TEMaM

Tema 1. OcHOBHBIE TePMHUHBI M MOHATUA. CHCTEMBI JOKYMEHTAIIUU

OBonroIMs  TEPMUHA  «JEJIONPOU3BOACTBO». [loHATHSA — «ropuaudeckas  CHUJIay,
«IOpHINYECKas 3HAYMMOCTh JOKYMeHTa». [IoHATHE «IOKYMEHT» U «HOPUIANYECKUN JOKYMEHT).
[ToHATHS «IOKyMEHTAIIMOHHOE O0ecreYeHne YIpaBJIeHUs» U «MH(POPMALMOHHOE obecreueHune
yIpaBJIEHUs: 3HAU€HHE, B3aUMOCBs3b. CUCTEMBI JOKyMEHTAlMU. TpedoBaHus, peaAbsBIseMble
K TEKCTaM JOKYMEHTOB.

Tema 2. IIpaBoBasi 0CHOBAa IOPHAHYECKOTO 1JIONPOU3BOACTBA B PP

3HaueHue ['OCyAapCTBEHHBIX CTaHIAPTOB IS FOPUIMYECKOTO JCIONPOM3BOACTBA.
BenoMcTBeHHBIE HOpPMAaTHBHBIE aKThl B IOPUAMYECKOM JIEIOMPOHU3BOACTBE. IIpoOiemMsl
JIOKQJIBHOTO PErJIAMEHTUPOBAHUS IOPUANYECKOTO IEIONPOU3BOICTBA.

Tema 3. CocTas n odopMiIeHHE PEKBU3UTOB, 00ecTeYBAIOIINX IOPHANYECKYIO CHILY,
3HAYUMOCTDb JOKYMEHTOB B /1€/10IIPOM3BO/ACTBE

KonnuecTBeHHBII M KaueCTBEHHBIM COCTAaB PEKBU3UTOB JIOKYMEHTOB. [ 'pymnmbl
PEKBU3HUTOB, HeoOxoaumble 171 S(PPEeKTUBHOW oOpraHU3aMu JOKyMEHTOooOOpoTa. branku
JIOKYMEHTOB YUpPEXKICHUH, Opranu3auuii, npeanpusaTuil (001uii, KOHKPETHOro BUJIA TIOKYMEHTA,
MIPOJIOJIBHBINA, YTJIOBOM, CHENHAIBbHBIA W Apyrue). DopMmyssp HoKyMeHTa. TpeOoBaHHs K
0(opMIICHHIO PEKBU3UTOB JOKYMEHTOB.

Tema 4. OdopmieHue u cocTaB/ieHHMe OPraHU3AMUOHHO-PACTIOPSIANTEIbLHBIX
AOKYMEHTOB

TpeboBanms k odopmiieHnro YcraBoB U [lonoxenuit opranuzanmii. [Ipuka3 mo ocCHOBHOM
JeATEIbHOCTH. BhINMUCKa U3 IpHKa3a 110 OCHOBHOM IEATENIBHOCTU. PacropspkeHus, NopsaoK Ux
odpopmienus. Odpopmnenue [locranosnennii u Pemennii.

Tema 5. Oopmienne u cocTaBjieHHe HHPOPMALNOHHO-CIIPABOYHBIX IOKYMEHTOB

CayxeOHble mHucbMa, BuAbl muceM. OcoOeHHOCTH O(OPMIIEHHS CONMPOBOAMUTENBHBIX
nUceM, NHCEeM-TIPUTTIAeHUH, WHQOPMALMOHHBIX M peKIaMHBIX muceM. OcoOeHHOCTH
oopMIIeHHS NHCEM-U3BEIIEHUH, NHCEM-TIOATBEPKICHUM, NHCEM-HAIOMUHAHUM U IHCEM-
IIPETCH3UMN.

OcoOeHHOCTH JOKYMEHTHPOBAaHUS JESITEIbHOCTH KOJIJIETHAIBHBIX opraHoB. IIpoTokou.
Crpykrypa Tekcra mporokoja. DopMbel MOJHOrO M KpaTKOro mpoTokona. TpeGoBanus K
0(OPMIIEHHIO PEKBU3UTOB ITPOTOKOIIA.

Cmpaska. PaznoBuaHocTH cripaBok. OCOOeHHOCTH 0(OPMIICHHS CIIPABOK: C MECTa pabOTHl,
0 HAJTMYMH MaTEPHAJIOB Ha CKJIaJe, O IpoJieaHHoi padoTe. AKT. PazHoBHIHOCTH akTOB. OOpas3IihI
aKTOB C YIJIOBBIM U IIPOJOJIbHBIM PACIIOI0KEHUEM PEKBU3UTOB.
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Ocobennoctu odopmneHus 3aspieHuid. CryxeOHas, JOKIaAHAs W OOBSCHUTEIbHAsS
3aMUCKH.

Tema 6. OcHOBBI KaAPOBOIO0 1eJONPOU3BOACTBA

CtpykTypa M WITaTHas YHUCJIEHHOCTb, INTATHOE pacHUCaHHWe, IPUKa3 O BHECEHUU
U3MEHeHUH B mTatHoe pacnucanue. OdopmiieHHe TPYIOBBIX JOTOBOPOB. JIOKYMEHTHI IO
JUYHOMY COCTaBY: aBTOOMOTpadwus, XapakTepucTuka, 3asBieHue u ap. [lopsmok odhopmiieHus
NPUKA30B MO JUYHOMY cocTaBy. DOpMYyIMpPOBKM NPUKA30B MOJMYHOMY cCOCTaBy. TpyroBas
KHIDKKa: odopmiienne U BemaeHue. OOpasibl GOopMyIHpPOBOK 3amucedl B TPYJIOBYIO KHIIKKY.
JIucrok MO yd4ery KaJIpoB, pe3ioMe, aHkera. [lopsgok KOMaHAWPOBAaHUS COTPYIHUKOB.
OdopmieHne TOKyMEHTAlUU 0 KOMaHIUPOBaHUIO.

Tema 7. OcHOBHBbIC NPMHLUMIBI OPraHU3alMU JAOKyMeHTooOopoTta. Permcrpanus,
yueT, XpaHeHue e

Cucrtemaruzanusi JOKyMeHTOB. HoMmeHknatypa Jen, MOpSAOK €€ COTJacoBaHHs U
yTBepKAeHUs. Tumnosas, NpuMepHas, HHAUBHUyallbHAs U CBOJIHAS HOMEHKJIATYyphl fen. [Ipoekt
HOMEHKJIATyphl Jen. Perucrpamusi JOKYMEHTOB, (DOPMBI PErHCTPAIlMOHHBIX JKYPHAJIOB U
kapTouek. I[lepedyeHb AOKyMeHTOB, He moaiexamux peructpauuu. [lopsimox odopmienus
MHCTPYKIIMU TIO JENONPOU3BOACTBY opraHuzanuu. OOpaOoTka MOCTyMaloUIMX JOKYMEHTOB.
O6paboTka OTHpaBIsIeMbIX JOKYMEHTOB. JIOKalbHas perjaMeHTanus JIOKYMEHTO00OopoTa.
ABTOMaTH3UPOBAHHAS JIEKTPOHHAS JOpMa perucTpamnuu JOKyMEHTOB.

Jleno, MOpsIOK €ro 3aBeleHHs B JIEIONPOU3BOJCTBE opranuzanuu. DopMmupoBaHHE U
XpaHeHHe el B TeKyIei padote. @opMupoBaHUe Je] ¥ MOATOTOBKA JIEN K CAa4Ye B apXUB.
CamocrositenpHas padbora

KonnuectBo
Iizlep HaumenoBanwue/conepxanue padoT 1acoB
Od0 /300
Tema 1 | OcHOBHBbIE TePMHUHBI M NOHATHS. CHCTEMBbI JOKYMEHTALIMU
[ToBTOpEHUe MaTepuasioB MO KOHCIEKTaM JieKIuH. [IoAroToBKa K yCTHOMY OIpOCY. 4/10
Tema 2 | IIpaBoBasi OCHOBA IOPHIMYECKOTO 1eJI0NPOU3BOJACTBA B PD 4/10

[ToBTOpEHNE MaTEpPHAJIOB IT0 KOHCIIEKTaM JieKInH. [1oaroToBKa K yCTHOMY OIIpOCY.

Tema 3 | CocraB u oopMiieHHE PEKBU3UTOB, 00eCeYHBAIOIINX IOPUINYECKYIO CHITY,
3HAYHUMOCTDh JOKYMEHTOB B /1€JI0NPOU3BOACTBE 4/10
[ToBTOpEHNE MAaTEPUAJIOB IO KOHCIEKTaM JieKIuH. [1oIroToBKa K yCTHOMY ONpocy.

Tema 4 | OdopmieHne u cocTaB/IeHHe OPTaHU3AITOHHO-PACIOPAAUTEIbHBIX JOKYMEHTOB
[ToaroroBka K HAMCAHUIO KOHTPOJIBHBIX 3aJaHUH (M3y4eHHE CTPYKTYPBI, JOPM H CPE/ICTB
W3JI0KEHMSI MaTepHaa) 1o TeMe MPaKTHIecKoro 3aHsATHs. [[oAroToBKa K yCTHOMY ONpocCy:
MOBTOPEHHE MAaTEPUAJIOB M0 KOHCIEKTaM JIEKLIUI

6/10

Tema 5 | Odopmiaenne u coctaBjieHHe HHPOPMANHOHHO-CIIPABOYHBIX T0KYMEHTOB
W3ydenne maTepuana 1 NOArOTOBKA K YCTHOMY onpocy. Iloaroroska k HanucaHuio 6/8
KOHTPOJIbHBIX 3aJJaHUI

Tema 6 | OcHOBBI KAIPOBOrO /1eJIONPOU3BOACTBA

. 4/6
[ToxroToBka K ycTHOMY onpocy. [TonroToBka K HAMMCAHUIO KOHTPOJIBHBIX 3aJaHUI

Tema 7 | OcHOBHbIe IPMHIUIIBI OPTaHU3ALUHN JOKYMEHT0000poTa. Perucrpanus, y4er,
XpaHeHHe JeJ. 4/6
IToaroroBka K yctHomy ompocy. IToaroToBka K HAMMCaHUIO KOHTPOJIbHBIX 3aIaHUI.
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6. OHBHO‘IHLIB MaTepuaJbl 1Jd NIPOBCACHUA HpOMe)KYTO‘lHOﬁ aTTeCTallMi U TEKYHIIEro KOHTPOJIA YCI€eBAeMOCTH 10 JUCHUILJIMHE

6.1. ITacnopT OLIEHOYHBIX MATEPHAJIOB [JIsl IPOBEACHHUA TEKYLEro KOHTPOJIsI yCIIeBAeMOCTH M IIPOMEKYTOYHOM aTTecTaluu

KonTponupyemas HanmenoBaHue|
Haumenoanue Tun Bun o
KOMIICTCHIIUS OLICHOYHOT'O Ioxkazarenu popMupoOBaHHs KOMITETEHINI
TEMBI KOHTPOJSA | KOHTPOJIS
CpeJcTBa
Tema 1. OcHOBHBIE TEPMUHBI TeKyuid | ycrtHbif; [YcerHslii onpoc [TIK-9 31 3HaTh - OCHOBHBIE BUIBI U PA3HOBUIHOCTHU TIOKYMEHTOB B P®D;
1 moHsTUs. CHCTEMBI nuceMeHHbIi|TectupoBanue [[IK-9 32 3HaTh - NOPSIOK MOATOTOBKH yNPAaBICHYECKOM JOKYMEHTALUH;
ITOKyMEHTaluu IMK-9 34 3HaTh OCHOBHBIE IPUHIUITBI OPraHu3aHu 3GGEKTHBHOTO TOKYMEHTO000pOTa, HOPSIOK PErUCTPalii
ITOKYMEHTOB, KOHTPOJISI MX UCIIOTHEHUSI
[Tema 2. IIpaBoBast ocHOBa Tekymui |mucbMerHbIH| Y ctHbi onpocOITK-7 31 3naTh nopsiox pa3paboTKH, OCOOEHHOCTH NMOATOTOBKH M PETUCTPAIMU JOKYMEHTOB, KOHTPOJIS HX
FOPHIUUECKOTO TecrupoBaHue CIOIHEHUS
InenonpousBoicTea B PO ITK-9 31 3HaTh - OCHOBHBIC BUJBI U PA3HOBUIHOCTHU JOKYMEHTOB B P®D;
IMK-9 33 3naTsh - TpeGoBaHU K 0)OPMIICHUIO PEKBU3UTOB JOKYMEHTOB, COCTAaB 00s13aTEIbHBIX PEKBU3UTOB [UIS
OTIPEICICHHBIX BUIOB JJOKYMEHTOB
OIIK-7 Y1 YMeThb - 0hOpMIISATh JOKYMEHTBI B COOTBETCTBUH ¢ TPEOOBAHUSIMU 3aKOHOIATEIbCTRA
Tema 3. CocTaB u TK-7. Criocoben TeKyui [mucbMeHHbIH|Y cTHbI onpoc (OIIK-7 31 3HaTh NOPAIOK PErUCTpauuy JOKYMEHTOB, KOHTPOJIS X UCTIOTHEHUS
oopMIIeHIE PEKBH3HTOB, yuacTBosarh B IMK-9 33 3naTsh - Tpe6oBaHU K 0DOPMIICHUIO PEKBU3UTOB JJOKYMEHTOB, COCTAaB 00s3aTEIbHBIX PEKBU3UTOB IS
loGecniearBaronMx [TOArOTOBKE MPOCKTOB OIpEIC/ICHHBIX BUIOB TOKYMEHTOB
FOPUAMYECKYIO CUILY, [TPABOBLIX aKTOB 1 MK-9 ¥1 YMeTsb - 0pOpMIISITh JOKYMEHTHI B COOTBETCTBUH C TPEeOOBAHMUSIMH 3aKOHOIATEIBCTBA
BHAYMMOCTb JJOKYMEHTOB B E;I;;(M}eo}[;f(iﬂ‘iewﬂx OIIK-7 B1 Baaaers HaBBIKAMH UCIIOIb30BAHHS KOHKPETHBIX HOPMATHBHBIX MPABOBBIX U HOPMAaTHBHO-METOIHIECKHX
[AEJIONIPONU3BOACTBE [AKTOB IIpH paGOTe C TOKyMEHTaIHe.
Tema 4. Tekyuid | ycrHbif; [Yerssiii onpoc (OIIK-7 31 3HaTh NOPAIOK PErUCTpalii JOKYMEHTOB, KOHTPOJIS X UCIIOJHEHUS;
OdopmiteHne u cocTaBIeHHE [TK-9 - crIocoBHOCTRIO nucbMeHHbIH| TectupoBarue [[IK-9 32 3naTh - nopsAA0K NOATOTOBKY YIPaBIEHUECKON JOKyMEHTALUY;
OpraHU3allMOHHO- [IPABHJILHO H TIOTHO IMK-9 33 3naTsh - TpeGOBaHUI K ODOPMIICHUIO PEKBU3UTOB JOKYMEHTOB, COCTAaB 00s3aTEIbHBIX PEKBU3UTOB [UIS
[PACIIOPSIAUTEIBHBIX oTpaskats pesymsTaTL OIpEIC/ICHHBIX BUIOB TIOKYMEHTOB _
[TOKyMEHTOB IpoeccHORaTBHOT OIIK-7 yvl YMeTs - onpesensTh He0OX0ANMOCTh MOJATOTOBKH OIIPEIEIEHHOTO BUIa IOKYMEHTa, c000pa3ysch ¢ MPaBOBOM
INEeATeIbHOCTH B CATYaLICH
fOPH/IHICCKOii H HHO MK-9 Y1 YMeTb - 0bOpMIIITh JOKYMEHTBI B COOTBETCTBUH C TPeOOBaHUAMH 3aKOHOAATEIbCTBA, |
oKy MeHTarHH MK-9 Y2YMmerb - ompeneisith crneuuduKy MOATOTOBKH OIPEICICHHOIO BHIA IOKyMEHTa, coo0pa3ysich C JeJI0BOii
CHTyallMel, MCHONB30BaTh CIPaBOYHO-MH()OPMAIOHHBIE JOKYMEHTHl KaK OCHOBY IS ITOJATOTOBKH YIPaBIEHUECKOH
ITOKYMEHTAaIN
OIIK-7 B1 Baiasers -HaBbIKaMH UCIIOJIb30BAHUS KOHKPETHBIX HOPMATUBHBIX IPABOBBIX U HOPMAaTHBHO-METOAUYECCKUX
AKTOB IIPU paboTe C JOKYMEHTAIHeH;
IMK-9 B2 Biaaaerb -yMEeHUSIMH [TOATOTOBKH OPTraHU3aLHOHHO-PACIOPAUTEIbHOM U CIIPaBOYHO-HH(POPMALIMOHHO
ITOKYMEHTAIIMN U €€ UCTIOJIb30BaHuUs B YIIPABIEHUYECKOH A TeNbHOCTH
IMK-9 B3 Biaaersb - HaBbIKAMH UCIIOIb30BAHMS KOHKPETHBIX HOPMAaTHBHBIX NPABOBBIX U HOPMAaTHBHO-METOTHIECKHX
[AKTOB IpH paboTe ¢ JOKyMEHTaIUeH.
Tema 5. Ocdopmienne n Tekymui | ycrHeii  [Ycrusii onpoc [OITK-7 31 3naTsk - Hopsaok pa3paboTKu, 0COOEHHOCTH IIOJTOTOBKH U PETHCTPAIMU JOKYMEHTOB, KOHTPOJISI X

ICOCTABJICHUC

MCIIOJTHCHUS |
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KonTponupyemas HanmenoBaHue|
HanmenoBanue Tun Bun o
KOMIICTCHIIUS OLICHOYHOT'O Ioka3zarenu hopMHUpOBaHUS KOMIICTEHIINH
TEMBI KOHTPOJSA | KOHTPOJIS
cpeacTBa

MHPOPMAIIIOHHO- Kontponbhsie [ITK-9 33 3nath - Tpe6GoBanus K 0pOPMIICHUIO PEKBU3UTOB JIOKYMEHTOB, COCTAaB 00s13aTEIbHBIX PEKBU3UTOB IS

CIIPaBOYHBIX JOKYMEHTOB 3a1aHus OTIPEIEICHHBIX BUIOB JJOKYMEHTOB
OIIK-7 Y1 YMeTb - onpeensith HE0OXOAUMOCTh MOATOTOBKH OIPEISICHHOT0 BUIa JOKYMEHTa, cO00pa3ysich C MPaBOBOM
cuTyauuen
MK-9 ¥1 YMeTsb - 0pOpMIISITh JOKYMEHTHI B COOTBETCTBUH C TPeOOBAHMUSIMH 3aKOHOIATEIBCTBA
OIIK-7 B1 Baiasers -HaBbIKaMH UCIIOJIb30BAHUS KOHKPETHBIX HOPMATUBHBIX IPABOBBIX U HOPMAaTHBHO-METOAUYECKUX
AKTOB IPU paboTe C JOKYMEHTAIHeH;
IMK-9 B1 BaageThb - HaBbIKaMU J1€JI0BOM NIEPEIHCKH;
IMK-9 B2 Biaagers yMEeHHUAMH [OATOTOBKH OpraHU3allMOHHO-PACIIOPSIIUTENIBHOM 1 CIIPABOYHO-HH(POPMALTHOHHOM
ITOKYMEHTAIIMN U €€ UCTIONIb30BaHNUS B YIIPABICHUYECKOH AeATENbHOCTH.
IMK-9 B3 Biaaersb - HaBbIKAMH UCIIOIb30BAHMS KOHKPETHBIX HOPMAaTHBHBIX MPABOBBIX U HOPMAaTUBHO-METOTHIECKHX
AKTOB IPH paboTe C JOKYMEHTAIHCH.

[Tema 6. OCHOBBI KaZIpOBOTO texymuii | Yerusii  [Yerusii onpoc [OITK-7 31 3uaTs - nopsaok pa3paboTKu, 0COOEHHOCTH IIOJTOTOBKH U PETHCTPAIMU JOKYMEHTOB, KOHTPOJISI X

I1eI0IPOU3BOJCTBA KoHTponbHble  MCIONHEHHUS;

3aJIaHUs IMK-9 32 3uaTth - NOPsIIOK MOATOTOBKU yIPaBIEHYECKOH JTIOKyMEHTaIUH;

IMK-9 33 3naTth - TpeOoBaHus K 0POPMIICHUIO PEKBU3UTOB JTOKYMEHTOB, COCTAaB 00s13aTEIbHBIX PEKBU3UTOB IS
OTIPEICICHHBIX BUIOB JJOKYMEHTOB
MK-9 Y1 YMeTb - 0bOpMIIITh JOKYMEHTBI B COOTBETCTBUH C TPeOOBaHUAMH 3aKOHOJATEIbCTBA,;
MK-9 Y2Ymerb - ompenensiTh crenuduKy MOATOTOBKH OIPEIEIeHHOIO BHIA JOKyMEHTa, coo0pasysch C JeI0BOI
CHTyallMel, MCHONb30BaTh CIPaBOYHO-WH(GOPMAIOHHBIE JOKYMEHTHl KaK OCHOBY M ITOJATOTOBKH YIPaBIEHUECKOH
[ITOKYMEHTAaIN
OIIK-7 B1 Baasers HaBbIKAMU MCHOJIb30BaHUS KOHKPETHBIX HOPMATHBHBIX PABOBBIX U HOPMATUBHO-METOIUUECKUX
[AKTOB TpH paboTe ¢ JOKyMeHTalue;
IMK-9 B1 BaageThb - HaBbIKaMU J1€JI0BOM NIEPEIHCKH;
IMK-9 B2 Biaagers yMeHHUsAMH [OATOTOBKH OPraHU3alMOHHO-PACIIOPSAUTENIBHOM 1 CIIPAaBOYHO-UH(POPMALIHOHHOM
ITOKYMEHTAIIMN U €€ UCTIOJIb30BaHuUs B YIIPABIEHUYECKOH A TENbHOCTH
IMK-9 B3 BiaaaeTs - HaBBIKAMU UCIIOIb30BAHMS KOHKPETHBIX HOPMATHBHBIX NPABOBEIX M HOPMAaTHBHO-METOHMUYECKIX
AKTOB IPH paboTe C JOKYMEHTAIHCH.

[Tema 7. OcHOBHBIE texymuii | Yerusii  [Yerusii onpoc (OIK-7 31 3naTs nopsiox pa3paboTKH, OCOOCHHOCTH NOATOTOBKH M PETUCTPAIMU JOKYMEHTOB, KOHTPOJIS HX

MPUHIUIIBI OPTaHH3aHN KoHTponbHble  [CTIONHEHUS;

IMOKyMEHTO000pOTA. 3a1aHUS IMK-9 34 3HaTh OCHOBHBIE IPUHIUITBI OpPraHu3au 3G HEKTUBHOIO JOKYMEHTO000pOTa, OPSIIOK PErUCTPaLii

Perucrpanus, yder, ITOKYMEHTOB, KOHTPOJISI MX UCIIOTHEHHUSI

XpaHEeHUE Je IMK-9 Y1 YMeTs - 0hopMIISITh JOKYMEHTEI B COOTBETCTBHH C TPeOOBAaHUAMH 3aKOHONATENECTBA,;
MK-9 Y2¥YMmeTs - onpeensaTh crienu(HKy HOATOTOBKH ONPESICHHOTO BUIa IOKYMEHTa, cO00pa3ysch C IEI0BOH
CUTyaIlMeH, CIIOIb30BaTh CIPaBOYHO-HH(POPMAIIOHHBIE JOKYMEHTHI KaK OCHOBY JUIS IIOATOTOBKH YIPaBIEHUECKOH
ITOKYMEHTALUH.
OIIK-7 B1 Baasers HaBbIKAMU MCHOJIb30BaHUS KOHKPETHBIX HOPMATHBHBIX NIPABOBBIX U HOPMATUBHO-METOIMUECKUX
[AKTOB IpH paboTe C JOKyMEHTAIUEH.

IBce TeMBl AMCIUTUTNHBI MPOMEXY-| YCTHBIH 3auer OIIK-7 31 3uaTh nopsiok pa3paboTKH, OCOOCHHOCTH MOJATOTOBKH U PErHCTPALMU JOKYMEHTOB, KOHTPOJIS HX

TOYHBII MCTIOTTHEHUS
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HaumenoBanne
TEMBI

Kontponupyemas
KOMITCTEHITHS

Tun
KOHTPOJIA

Bun
KOHTPOJIA

HauMeHoBaHue|
OIIEHOYHOTO ITokazarenu popMUpOBaHUS KOMICTECHIUI
CpencTBa

IMTK-9 31 3HaTh - OCHOBHBIE BUBI U PA3HOBUIHOCTH JOKYMEHTOB B P®D;

IMK-9 32 3naTh - TOPAIOK NOATOTOBKU YIIPABIEHUYECKON TOKYMEHTAIUH;

IMK-9 33 3naTh - TpeGoBaHMs K 0QOPMIICHHIO PEKBU3UTOB JOKYMEHTOB, COCTaB 00513aTEIbHBIX PEKBU3UTOB VIS
OTIPE/IENICHHBIX BUIOB JOKYMEHTOB;

IMK-9 34 3HaTh OCHOBHBIC IPUHIUITEI OPraHU3AHMHU (P HEKTUBHOTO JJOKyMEHTO000pOTa, IOPSIOK PETUCTPALIN
ITOKYMEHTOB, KOHTPOJISI MX UCIIOJHCHUS

OIIK-7 Y1 YMeTs - onpenensiTe He0OXOANMOCTh MOATOTOBKH OIPE/ISNICHHOTO BUIa JOKYMEHTa, c000pa3ysch ¢ PpaBOBOM
cuTyanuei

MK-9 Y1 YMeTb - 0pOpMIIITh JOKYMEHTBI B COOTBETCTBUH C TPeOOBaHUAMH 3aKOHOAATEIbCTBA,

IMK-9 Y2¥YMeTh - onpenensaTs cnequduKy moAroTOBKY OIPEIEICHHOTO BUa JOKyMEHTa, cO00pa3ysch ¢ 1eJI0BOI
CHTyallleH, UCTIOIb30BaTh CIPABOYHO-UH(OPMAIIOHHBIE JOKYMEHTHI KaK OCHOBY /ISl TIOATOTOBKHU YIPaBIEHUECKOH
ITOKYMEHTALHH.

OIIK-7 B1 Biagers HaBbIKAMU UCIOJIb30BAHUS KOHKPETHBIX HOPMATUBHBIX IPABOBBIX U HOPMATHUBHO-METOAUYECKUX
AKTOB TIpH paboTe ¢ JOKyMEHTAIHEH.

IMK-9 B1 Baaaersb - HaBbIKaMu J1€JI0BOH IEPEIHCKH;

IMK-9 B2 Biaagers yMeHHUsIMH OATOTOBKH OPraHU3allMOHHO-PACIIOPSAUTENIBHOM 1 CIIPABOYHO-UH(POPMALIHOHHOM
ITOKyMEHTALMK U €€ HCIOJIb30BAaHMS B YIIPABICHUYECKON e TeIbHOCTH;

IMK-9 B3 BaageThb - HaBbIKaMHU UCHOJIb30BaHNS KOHKPETHBIX HOPMATHBHBIX IIPABOBBIX M HOPMATUBHO-METOIMUECKUX

[AKTOB IpH paboTe ¢ JOKyMEHTalUeH.
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6.2. Onucanue noxkasareJiel 1 KpUTepHeB OLCHNBAHUS KOMIIETEHIMI HA Pa3/IMYHbBIX

Tanax ux (popMuUpoOBaHUS, ONUCAHME IIKAJT OLlEHUBAHUS

K cpeactBam oneHuBaHUS KOMIETEHIMM Ha pa3iMyYHBbIX dTanax ux (GOpMHUpPOBaHUS MpPU
M3YUYEHUU JUCIUIUIMHBI OTHOCATCA: YCTHBIM OMPOC, KOHTPOJIBHBIE 3a/laHUsl, TECTUPOBAHHUE U

3a4CT.

Kpurepun onieHuBanus:

- IOJITHOTA OTBETOB;

- CTEIIEHb OCO3HAHHOCTH, IOHUMAaHUs U3yYEHHOIO;

- A3BIKOBOE O(pOpMIIEHHE OTBETA — YETKOCTh U MPABHIIBHOCTH PEYH;
- CTEIIEHb CaMOCTOSITEIIbHOCTH BBIIIOJIHEHHUS ICHCTBYS;

- OCO3HAHHOCTD BBITTOJIHEHUS JACHCTBUS;

- BBINIOJIHEHHE JACHCTBUN B HE3HAKOMOU CHUTyaluu (BBIIIOJIHEHUE 3aIaHU TBOPUYECKOTO

YPOBH31);

- KpCaTUBHOCTb, KOMMYHUKATUBHOCTb, KOMIICTCHTHOCTD.

[ITkaya oleHMBaHUS U ONMCAHKE TIOKA3aTENeH OLIEHUBAHKS AJIsl YCTHOI'O OIPOCA C

OTIpeNieIeHueM YPOBHEH C(hOPMUPOBAHHOCTH

BanpHas mixana OmnucaHne noka3aTeacii OICHUBAHUS YpoBenb
OLICHUBAHHS c(hOpMHPOBAHHOCT
¥ KOMIICTCHIIUN

- OTBETHl HAa IIOCTABJICHHBIC IIPEMOJABATEIEM BONPOCHI H3JIAraroTCs JIOTHYHO,

M0CJIEI0BATEIbHO U HE TPEOYIOT HOTOIHUTENbHBIX TOSICHEHU;

- TIOJIHOCTBIO PACKPBIBAETCSI CYyTh MOCTABICHHOI'O BOIIPOCA; AETAIOTCSI 000CHOBAHHbBIE
«OTIUYIHOM BBIBOJIEL, MOBBIICHHBIA

- JIEMOHCTPHPYIOTCSI TIIyOOKHE 3HAaHUS W CBOOOJHOE BIAJICHUE TEOPETUICCKUM

MarepuaioM;

- MaTepuall U3J1araeTcsi IpaMOTHBIM SI3bIKOM, TOYHO UCIIOJIb3YETCS] TEPMUHOJIOTUs

- OTBeTHl Ha IIOCTAaBJCHHBIC BOIPOCHI H3NATAIOTCS CHUCTEMAaTHU3UPOBAHO U

MOCJIeI0BATEIBHO;

- y4eOHbIi MaTepHan u3jaraeTcsi yBepeHHO, HO HE B IIOJHOM 00BEMEe PacKpbIBAIOTCS

MIPUYHUHHO-CIIEJICTBEHHBIE CBSI3H;

- IEMOHCTPHUPYETCS YMEHHE aHAJIM3UPOBAaTh MAaTEepHall, OJHAKO HE BCE BHIBOJBI HOCAT .
«Xoporuo» apryMEHTUPOBAaHHBIN U JI0OKa3aTeNbHBIA XapaKkTep; GasoBhiii

- JIONyCKaeT HETOYHOCTH TP OCBEUICHHH OCHOBHOTO COJEp)KaHUS OTBETa, HO

HCTIpaBisieT ux 06e3 HaBOAAILIMX BOIPOCOB MPENoaaBaTeIs;

- Ha BOIIPOCHI Ja€T TOUHBIC U OOOCHOBAHHBIE OTBETHI C HEOOJIBIIUMHU MOIIPABKaMHU

IpernogaBaTesns

- IOMCKAIOTCs HApyLLICHUS B OTBETaX Ha BOIPOCHI IIPENOJaBaTeNs;

- HE TIOJIHOCTBIO PACKPBIBAIOTCS IPUUMHHO-CIIEACTBEHHBIE CBSI3H;
«YIOBIICTBOPUT | - JEMOHCTPUPYIOTCS MOBEPXHOCTHBIC 3HAHMS NMPOHAEHHOTO Marepuaia; HCIBITHIBACT Toporosiii
€IIHOY 3aTpyIHEHUS C BBIBOJAMU;

- IpU HEAOCTATOYHOM 3HAHMM TEOPETHUYECKOro Marepuajga JEeMOHCTPUPYETCs

c(hOpPMHPOBAHHOCTh MPAKTHICCKUX HABBIKOB M YMCHUI

- OTBEYAET HEIOCJICI0BATEIIBHO U COMBYMBO;

- TP U3J0KEHHH NPOWICHHOTO Marepuaja HeT JIOTMYECKOM CHCTeMaTH3aluud W He

PacKpbIBAIOTCS] IPUYMHHO-CIIEICTBEHHBIE CBS3H; .

. HEIOMYCTUMBIN

«HEYJOBJIETBOP | - HE MOXKET CIeJaTh BHIBOJBI 10 H3YYEHHOMY MaTepHay; (KoMTICTeHIHS He
HUTEIIBHOY - JIEMOHCTPHUPYET MOJHOE HE3HAHHE TEOPETUYECKOr0 MaTepHala; JIOMycKaeT IpyObie

OIMUOKY B OTPENICIICHAUSX U TEPMHUHAX; ocBocHa)

- IIOIyCKaeT IpyOble OMIMOKH MPU OTBETaX Ha MOCTABJICHHBIC BOIPOCHI WIIM BOBCE HE

OTBEYACT HA HUX
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[IIxana oneHMBaHMS ¥ OMMCAHUE MOKA3aTEIeH OIEHUBAHUS JJISI KOHTPOJIbHbBIX

3a/laHMii, C OoTIpesieIeHueM YpOBHEH C(OPMUPOBAHHOCTH

BanpHas mkana OrncaHue MoKa3areaei ONEHUBAHNS YpoBeHb
OLICHUBAHHUSA c(hOpMHUPOBAHHOCTH
KOMIIETEHIIUHI
COTJIMYHO» - 3aJJaHU€ BBIIOJIHEHO IPABUJIBHO U B IIOJIHOM 00BbEME, COTIACHO NMPEABABIAEMbIM | [TOBBIIIIEHHBIN
TpeOOBaHUSM;
- CiCIaHbl aPr'yYMEHTUPOBAHHBIC BBIBO/bI,
- HOPOSBJICH TBOp‘{eCKI/Iﬁ noaxoda W ACEMOHCTpalus palHuOHaJIbHBIX crroco0oB
KOHerTHOﬁ THOCTaBJICHHOK 3alauM,
- CaMOCTOATCIbHO M IIOCICAOBATCIIBHO JaCT OTBCTbI Ha JOOINIOJHHUTCIBHBIC
BOIPOCHL.
«XOpOILO» - 3aJJaHU€ BBIIOJIHEHO IPABUIIBHO U B IIOJIHOM 00bEME, COTIACHO MPEABSABIAEMBIM | Ga30BBIN
TpeOOBaHUSM;
- caenanbl cabo apryMeHTHPOBAHHbIC BHIBOJIBI;
- [TIOKa3aHbl 3HaHUS B IpeAeIax myqaeMoﬁ JUCIHHMIIIINHBI,
- JOMYIICHBI HEAOYCThI.
«yIIOBJIETBOPUT - 33JlaHWC BBINOJHEHO HE B IOJHOM O0BEME, COTJIACHO MPEABSIBIAECMBIM HOpOFOBLIﬁ
eJILHOY TpeOOBaHUsAM;
- CACJIaHbl HE NOCTATOYHO apryMEHTUPOBAHHBIC U ITOJIHBIC BBIBOADI,
- HApYyIICHA JIOT'MKa BBIIIOJITHECHUS 3aJaHUs
- IIOKa3aHbI HC JOCTAaTOYHBIC 3HAHUA my'{aeMoﬁ JUCIHITIIMHBI
- IONYIICHbI €AMHUYHbIE CYIIECTBEHHBIE OIINOKH.
«HEYJIOBJIETBOP | - 33/[AHHC HE BBITOIHCHO; HEJIOMy CTUMBIH
HUTEJIBHOY - BBIIIOJIHEHO HE BEPHO, (xoMITeTeHIINSA HE
- JOITYIICHHBIC HCETOCPCACTBEHHBIC OIIMOKHK C HeHOCpeZ[CTBeHHOﬁ IIOMOIIBIO OCBOCHa)
IperogaBaTelis.

[IIxana oneHNBaHMS U OMTMCAHUE MOKAa3aTeIeH OLCHUBAHUS ISl 3a4€Ta, C ONPEIACICHUEM

ypoBHE# CHOPMUPOBAHHOCTH

bunapnas Onucanue nokasaTenel OLeHUBAaHNSA YpoBeHb
HIKajga c(OPMUPOBAHHOCTH

OLICHUBAHUS KOMIETEHIHN
«3aYTECHO» - B TIOJTHOM 00beMe H3JIaraeT y4eOHbIil MaTepua; IoBbrmenHsbIi

- IOITyCKaeT HeCYIIECTBEHHBIE OIIMOKH M MCHPABIIET HX CAMOCTOSITENIFHO M II0CIe

yKa3aHWs Ha HUX IIPENoaaBaTelieM;

- TIpU HU3JI0KEHUU MPOHAEHHBIX Pa3/eNioB NMOJUEPKUBAET CYNIECTBEHHBIE MPU3HAKU

U3YYEHHOTO NPEaMeTa;

- BBIIEJIACT NPUYMHHO-CICICTBEHHBIC CBs3M; (GOpMynupyer BbIBOABI M 0000IIaeT

MaTepua.
«He - HE MOXKET BBIIEIUTH CYIIECTBEHHBIE IPU3HAKN H3yUCHHOTO MPEIMETa; Henomnycrumsrit
3a4TCHO» - 3aTPyIHSACTCS NPU BBIABICHUN NPUYNHHO-CIICJCTBEHHBIX CBs3ed M (GopMynmpoBKke | (KOMIICTEHIUS He

BBIBOJIOB; OCBOCHA)

- TIpY OTBETaxX Ha BOIPOCHI NPENoaBaTels AOMycKaeT rpyOble OIMOKHN MM BOBCE HE

OTBEUAET Ha HHUX;

- IEMOHCTPUPYET MOJIHOE HE3HAHUE MPONHAEHHOTO MaTepUaa.

[IIxana oreHMBaHUS U OIMCAHUE MOKA3aTeJICH OIlEHUBAaHUS NJIl TECTOBLIX 3aJJaHUM C

oTpeieIeHueM YpOBHEH c(hOPMUPOBAHHOCTH

Marepuaia ¥ CTPYKTypbl KOHKPETHOTO BOIIPOCA. A TaKkKe OCHOBHOT'O COZICpIKaHHS U
y4eOHOI  JUTepaTypoi.
OO0y4aromuics AeMOHCTPUPYET OTYETIIMBOE U cCBOOOTHOE BiIaJIeHHE KOHLENTYaIbHO-
MOHATHIHBIM AaNINapaToM, HAYYHBIM S3bIKOM HMTEPMHHOJIOTHEH COOTBETCTBYIOLIEH
Hay4HOI oOslacTH. 3HaHHE OCHOBHOI JIMTEPATYpPhI M 3HAKOMCTBO C JIONIOJHUTEIIHHO

HOBAaIlMi  JICKIIHOHHOTO o

Kypca CPaBHEHHIO C

banpnas mkana OmnmcaHne nokasareieii OIcHUBaHUS YpoBenb
OLICHUBAHHS c(OPMHUPOBAHHOCTH
KOMITETCHITUHU
«OTIUIHOM OTBET IIOKA3bIBACT IIIyOOKOE M CHCTEMAaTHYeCKOe 3HaHHWE Bcero mporpammHoro | IToBbImieHHBII
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peKOMEHIOBaHHOM muTepaTypoil. Jlormuyeckn koppekTHoe U yOeauTenbHOE
U3JI0KEHUE OTBETOB.

«XOpOo1o»

3HaHUE Y3JIOBBIX MPOOJIEeM HPOrpaMMbl U OCHOBHOTO COJIEpKaHUs JIEKI[MOHHOTO | 0a30BbIH
Kypca; yMEHHUE I0Jb30BaThCsl KOHIECNTYAIbHO-IIOHATUIHBIM allapaToM B IpOLiEcce
aHanM3a OCHOBHBIX NPOOJIEM B paMKaX JaHHOM TEMbI; 3HaHHE BaXXHEHIINX paboT u3
CIHCKAa PEKOMEHJOBAaHHOM JUTEpaTypsl. B 1Lenom Jorudecku KOppeKTHOE, HO HE
BCET/Ia TOYHOE M apTyMEHTHPOBAHHOE M3JI0KEHHE OTBETA.

JIBHO»

«yIIOBIETBOPUTE | 3HAHHE OCHOBHBIX M Ba)KHEHWIIMX pa3JelioB IporpaMmbl, QparmeHTaphsie, | IToporossrit

TIOBEPXHOCTHBIC 3HAHUS MAaTEPUAJIOB IPOTrPaMMBbI U COACPIKAHUS JICKIITMOHHOT'O KypcCa;
3aTpyAHCHUA C HUCHOJIb30BAHUEM Hay‘{HO-HOHS{THﬁHOI‘O armapara 1 TCpMHUHOJIOTUN
yqe6H0171 JUCHHUINIMHBI; HCIIOJIHOEC 3HAKOMCTBO C peKOMeHI[OBaHHOﬁ JIHTCpaTypOﬁ;
YaCTUYHBIC 3aTPYAHEHHS C BBIIIOJIHEHHUEM IIPEAYCMOTPEHHBIX nporpaMMoﬁ 3a;[aH1/1171;
CTPEMIJICHUEC JIOTHYCCKU OIPEACIICHHO M MOCJICA0BATCIIbHO U3JI0XKNUTh OTBET.

TCIBHO»

«HEYIOBIETBOPU | HE3HaHHE, MO0 OTPHIBOYHOE MPEACTABICHNE O JAHHOM MpobieMe B paMKax yuyeOHO- | HEAOIyCTHMBIH

MPOrpaMMHOT0 MaTepuasa; HEeyMeHHME HCIONb30BaTh MOHATUHHBIN ammapaT; | (KoMIeTeHUus He
OTCYTCTBHE JIOTHUECKOH CBSI3U B OTBETE. OCBOEHA)

6.3. IlepeyeHb OLIEHOYHBIX CPEICTB IS TEKYILIEero KOHTPOJIsl yCIIeBaeMOCTH

wN =

4,

6.3.1. IlpuMepHBIii NepevyeHb BONPOCOB 1JIsl YCTHOI'O ONpoca

[ToHsATHE «AEIONIPOU3BOACTBOY.

[TonsTHS «XOpUAMYECKAs CUIIA», KIOPUANYECKA 3HAUUMOCTD JJOKYMEHTa)

[ToHsATHE «AOKYMEHT» U «HOPUAUYECKUH «JTOKYMEHT.

[ToHATHS «IOKYMEHTAllMOHHOE OOECIEeYeHHE YNPABICHUS» M «HUH(OPMALMOHHOE

o0ecrieyeHne yrpaBaeHHUsD

5.
6.
7.
8.
9.
10.
11.
12.
13.

CucreMbl TOKyMEHTAIUU.

Pa3BuTHE TEPMUHOIOTHYECKOTO anmnapara J1eJI0npoOru3BOICTBA.

3nauenue ['ocygapcTBEHHBIX CTAaHIAPTOB VIS FOPUANUECKOTO AETONPOU3BOICTBA.
[IpoGembl TI0KaTBHOTO PETIAMEHTHPOBAHUS FOPUIUIECKOTO JIEIOPOU3BOICTBA.
3apyOeKHBIN ONBIT MPABOBOK 00ECTICUEHHOCTH IOPUINIECKOTO ACIIOMPOU3BOICTRA.
[IpaBoBast permaMeHTaIys JIEKTPOHHOTO TOKYyMEHTO000pOTA.

KonuyecTBEeHHBIN 1 KaYECTBEHHBII COCTaB PEKBU3UTOB IOKYMEHTOB.

TpeboBanus k 0(OPMIICHUIO PEKBU3UTOB IPOTOKOJIA.

['pynmbl  pekBH3UTOB, HeoOXoaumbie i A(PGEKTUBHOH  OpraHu3aIuu

JIOKYMEHTOO000pOTa.

14.

PekBU3UTBI Kak CpENCcTBO OOCCIEUYCHHUS IOPUINYECKOW CHIIBI U IOPUIUYECKON

SHAYUMOCTUAOKYMCHTA.

15.
16.
17.
18.

BaXHOCTh PEKBU3UTOB ISl CO3JIAHHSI €ITHOTO HH(OPMAIIMOHHOTO TIPOCTPAHCTBA.
Odopmnenne 01aHKOB OpraHU3AIINU.

[ToHsATHE TPABOBBIX JTOKYMEHTOB.

PacniopsimuTenbHbIE TOKYMEHTHI: IOCTAHOBIICHUE, MIPUKA3, PACIIOPSHKEHUE, PEIICHUE

— TOpsIIOK 0(OPMIICHHS ¥ BBEJICHUS B JICHCTBHE.

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.

Cocrapnenue u 0(opMIICHUE CITYKEOHBIX ITHACEM.
Odopmienus akra.

OdopmueHus MPOTOKOIOB.

Bunpl 3asBinenuii, ux odhopmiieHue.

OdopmieHus MPOTOKOIOB.

O06paboTka BXOJAMIUX U UCXOISAIINX JTOKYMEHTOB.
®dopmupoBanue U 0hOpMIICHUE JE.

XpaHeHue, nepeaaya U yHUYTOKECHUE JIE.
[ToaroToBka JOKYMEHTOB K I€pe/iavye B apXHB.
JlokanbHas periiaMeHTanus 10KyMeHT0000poTa.
TexHMUECKUE cpelIcTBa YIPABICHUS B OpraHU3aIiK JOKYMEHTO000POTA.
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30. OnepaTUBHOE XpaHEHUE JOKYMEHTOB.
31. Tlopamok mpoXOoxKAEHUS BXOISIINX U UCXOIAIINX JOKYMEHTOB

6.3.2. IlpuMepHbIe KOHTPOJIbHbIE 3aJaHUSA

3ananme 1. CocTaBUTh CIEAYIONINE BUbI ICJIOBBIX MTUCEM:

- nH(GOPMAIIMOHHOE MHUCHMO;

- MICHMO-TIPOCKOA;

- MUCHMO-TIPEAYTIPEKICHUE;

JIyisi TOATOTOBKM TIHMCEM BBIOpATh OpraHu3aIuio (-u), ONMPeNeuTh €€ OpraHu3aIl[MOHHO-
npaBoByto hopmy, ropunuueckuit anpec, ®DUO pyxosoaurens, OI'PH, OKIIO, MTHH/KIIII

3aganue 2

1. CocTaBuTh ClieyIOMKE BUABl OPTaHU3AIMOHHO-PACTIOPSIIUTETHHBIX TOKYMEHTOB:

- MPUKa3 O MpUeMe Ha padoTy;

- IpHKa3 00 yBOJbHEHUHY;

- IPUKa3 O MPEMUPOBAHUU;

- IPUKa3 O B3BICKAHUW;

- MpUKa3 00 OTITyCKe.

J1J1s TOATOTOBKY MPUKA30B BEIOPATh OpraHU3aIUIO (-1), OMPECIIUTh €€ OPraHN3aIMOHHO-
npaBoByto (dopmy, ropuamdeckuii aapec, ®UO pykoBoauTens, KIIOYEBbIE MOHKHOCTH H
MOJIpa3/ielieHUs] OpPTaHU3AIIHH.

3aganue 3

1. CocTaBuTh ciieyIoIue BUAbl aKTOB:

- aKT pEBU3HH;

- aKT CIIUCAHUS;

- aKT Mepeayu MaTepuaioB U 000pyI0BaHUS;

- aKT cauu pador;

- aKT pEBU3HH;

- aKT YHUYTOXKCHHSI.

J1J1s1 TOATOTOBKH MTPUKA30B BHIOPATh OPTaHU3AINIO (-1 ), OTIPEICIUTh €€ OpraHU3aIllMOHHO-
npaBoBylo (opmy, topunuueckuir anpec, @O pykoBoauTens, KIIOYEBbIE IODKHOCTH H
MoJipa3/iesieHusl OpraHu3alliH.

3ananmne 4

1. CocTaBuTh CIAEAYIOMNE BUIAbI JOKYMEHTOB:

- CIIPaBKy O MeCTe paboThI;

- TOKJIaJIHYIO 3aIUCKY;

- CITy’)KeOHYIO 3aITUCKY;

- 3asIBJICHUE O TpueMe Ha paldoTy;

- 3asBJICHHE 00 YBOJILHEHUU 10 COOCTBEHHOMY >KETIaHHIO.

JIisi  MOATOTOBKM  JIOKYMEHTOB — BBIOpAaTh OpraHu3anuio (-u), ONpeneluTh ee
OpraHu3allMOHHO-NIPaBOBYI0 (GopMy, ropuanudeckuii aapec, ®MO pykoBoAMTENs, KIIOUEBbIC
TOJIKHOCTH U TTOAPAa3/IeiIeHUs] OpraHU3aliu.

3ananme 5

1. 3apeructpupoBarh B XypHajie WIH Ha KOMIBIOTEPE TOKYMEHTHI, TOJTOTOBJICHHbIE B
3agaHusx 1-4.

3aganue 6

CocTaBUTh MPHUKA3 O CO3JAHUU IKCIEPTHOW KOMHUCCHH ISl MPOBEACHUS DKCIEPTHU3BI
LEHHOCTU JOKYMEHTOB OpraHU3alluu.

Bepcusa 1.0 om 03.2023 2.



ABTOHOMHAs1 HEKOMMEpUECKasi OpraHu3alys BBICIIET0 00pa30BaHuUs Crpannua 19 u3 29
«Cankr-IleTepOyprekas opuanyecKas aKaJxeMus»

Certn\\baseserver\SharedDocs\2017\uch met YYEBHO-METOJ OTJEJI\!OIIOI(cnem) Habop 2023

JInsi MONTOTOBKHM TMPHUKA30B BHIOpAaTh OpraHMU3alvio, ONPEACTIHTb €€ OpraHU3aluOHHO-
npaBoByto (opmy, ropuamdeckuii aapec, ®UO pykoBoauTens, KIIOYEBbIE MOHKHOCTH H
noapa3aciICHUA OpraHu3alu.

6.3.1. [IpuMepHbIE KOHTPOJIbHBIE 3a1aAHUS

1. lokymeHT — 3T0:

A) TluceMeHHOE CBUIETENLCTBO, JOKA3aTEIbCTBO;

b) CocraBneHHblii B TMOpsAKE, MPETYCMOTPEHHOM 3aKOHOM, aKT, YJIOCTOBEPSIOIIHI
I0pUINYecKuil (akT (poXKAeHUE, BCTYIUICHHE B OpaK) WM MPEICTAaBISAIOUINIA TPaBo Ha YTO-IH00
(murIOM, 3aBEIIaHue);

B) 3adukcupoBaHHas Ha MaTepHaTbHOM HOCUTENE HHPOpPMAIUS C PEKBH3UTAMH,
MO3BOJIIOIIMMU €€ UIEHTU(UIIUPOBATb.

2. 1e10n1pOU3BOACTBO — ITO:

A) Ortpacnp AesTenbHOCTH, oOecnednBarollas JOKYMEHTHPOBAHME U OPraHU3alluio
paboThl ¢ OpHUIIHATBHBIMU JOKYMEHTAMHU;

b) Benenue kaHIENsApcKUX JeN, COBOKYIHOCTb pabOT MO JOKYMEHTHPOBAHUIO
NESTENILHOCTH YUPEXKICHUS U TI0 OpTraHU3aIiK IOKyMEHTOB B HEM;

B) CoBokynHOCTh pabOT MO JOKYMEHTHPOBAHHUIO YIIPABICHUYECKOW NEATEILHOCTH
YUPEXKIEHUH U TI0 OpraHu3aIiy paboThI C JOKYMEHTAMH B 3TUX YUPEKICHUSIX.

3. laToii npuka3oB, nucem, axkcos, CIPaBOK, SABJISAETCH:

A) [lata coObITHS, KOTOPOE B HEM 3a(DUKCUPOBAHO;

b) ara nonnucanwus.

4. Ecin cipaBka HOCUT (GUHAHCOBBIN XapakTep, TO MOANMCHIBAIOT ee:

A) PykoBoauTenb;

b) PykoBonutens u Oyxrairep;

B) byxranrep.

5. Pe3oJmronuio Ha cayxke0HOM MUCbME MOKHO NMUCATh:

A) Ilo tekcry;

b) Ha otnensHOM nucte Oymaru;

B) Ha cBoGoHOM OT TEKCTE MecTe.

6. Kaxoe ciy:ke0HOe MMCbMO HMeeT 0TMETKY 0 HATMYHUM MPUJIOKEHHUS:

A) 3ampoc;

b) Nudopmarmonnoe;

B) ConpoBoautenbHoe;

I') Bee cinyxeOHble mEchMa.

7. KT0 moamucbiBaeT NpoTOKOJ?

A) PykoBouTens opraHu3aliuy;

b) [Ipeacenarens cobpanmus;

B) Ilpencenarens u cekperapb COOpaHUsL.

8. /IokyMeHTBI 10 JUYHOMY COCTABY XPAHATCH:

A) 10 ner;

b) 50 ner;

B) 75 ner;

I') [TocTostHHO.

9. BiIaHK 10KYMeHTa — 3TO0:

A) CrangapTHBIH JUCT OyMaru ¢ BOCIIPOM3BEICHHON HAa HEM MOCTOSTHHOW MHMOpMaImei
JIOKYMEHTa U MECTOM, OTBEICHHOM JJIsl IIEPEMEHHOI;

b) benwrii nmuct Oymaru ¢ 4acTUYHO HameYaTaHHBIM TEKCTOM MU MPOOEIaMH, KOTOpHIE
3aIOJIHAIOTCS aKTyalIbHOW MH(pOpManuel (Hanpumep, aHKETHBIN OJIaHK);

Bepcusa 1.0 om 03.2023 2.



ABTOHOMHAs1 HEKOMMEpUECKasi OpraHu3alys BBICIIET0 00pa30BaHuUs Crpannua 20 u3 29

«Cankr-IleTepOyprekas opuanyecKas aKaJxeMus»

Certn\\baseserver\SharedDocs\2017\uch met YYEBHO-METOJ OTJEJI\!OIIOI(cnem) Habop 2023

B) Jluct Oymaru ¢ HarmeyaTaHHBIM Ha3BaHUEM YUPEXKACHUS, IPEANPUATHS, OpraHU3alun
WIN C YaCTUYHO HAIlCYaTaHHBIM TEKCTOM, MPEAHA3HAYCHHBIM ISl COCTABIICHHS JOKYMEHTOB IO
ompezaeneHHou Gopme;

I') HabGop pekBu3UTOB, HICHTUDHUIUPYIOMUX aBTOpa OGUIIMAIBHOTO MHCHbMEHHOTO
JOKYMEHTA.

XN R

9.
10.
1.

6.4. IlepeyeHb OLIEHOYHBIX CPEACTB IJIsl IPOMEKYTOYHOM aTTecTaluu

IIpuMepHBIi NepeyeHb BONPOCOB K 3a4eTy
OCHOBHBIE 3Talbl pa3BUTHUSA JI€T0NPON3BOACTBA B Poccuu
HopmartuBHO-MeTOAMUYECKOE PErYIMPOBAHUE IETIONIPOU3BOICTBA
[TonsiTrie ¥ BUJBI JOKYMEHTOB.
JIOKyMEeHTOO0O0pOT U JOKYMEHTOIIOTOKH.
Opranuzanus JOKyMEHTO000pOTa B COBPEMEHHBIX OpraHU3aIHsIX.
Perucrpanus 10KyMEHTOB COBPEMEHHBIX OpraHU3aLUM.
Hogeitmre nadopMainoHHble TEXHOJIOTUN B AETONPON3BOICTBE.
CrpykTypa 1 coaep:kaHue JTOKyMEHTa.
CTpyKTypa 1 XapaKTepUCTHKA JOKYMEHTOIIOTOKOB.
DTanbl TPOXO0XKICHUS IOKYMEHTOB B OpraHu3aIiu.
TexHomorust 00pabOTKH MOCTYMAOIMINX (BXOASIINX ), OTIPABISIEMBIX (MCXOIAIINX) U

BHYTPEHHUX JIOKYMEHTOB.

12.
13.
14.
15.
16.
17.
18.

[Tonsitue nadopmaruu, nHGOpPMAIUI KaK 0OBEKT MPABOBBIX OTHOIICHHI.

[IpaBoBas uHpopmMaIus u ee CTpyKTypa.

3akoHOAATENLCTBO 00 HH(OPMALINU, TPABOBOE PErYIMPOBAHUE JI€TIOPOU3BOICTRA.
TpeboBaHMs K TEKCTY JJOKYMEHTA.

Orarnbl MOATOTOBKH IOKYMEHTOB.

OCOOEHHOCTH S3bIKA U CTHJIIS CITY’KEOHBIX TOKYMEHTOB.

IlepeyHn DOKYMEHTOB C THIOBBIMU CpPOKAMH XpaHECHHUsS. 3HAYCHUE MEpeYHEHd U

MOPAAOK UX ITPUMCHCHUS B ACJIONPONU3BOJACTBC.

19. Drtambl pabOTHI UCTIOTHUTENS C JOKYMEHTOM. TpeboBaHMs K 00pabOTKe MCXOISAIINX
JIOKYMEHTOB.

20. OpraHu3aliOHHO-PACIIOPATUTENbHBIE JOKYMEHTBI: MOHSITHE, COCTaB, IOPUANYECKAs
cuia.

21. OcHoBHbIE TPeOOBaHUS K OPOPMIICHUIO PACTIOPSIIUTEIBHBIX TOKYMEHTOB.

22. llonsATHe U Ha3HAUYCHHE OPTaHU3ALUOHHBIX JOKYMEHTOB.

23. NHdpopManmoHHO-CTIIPaBOYHBIE IOKYMEHTHI: OTIpeIeJICHUE, BUBI, (DYHKITUH.

24. CnyxeOHble MIChMa

25. Crpykrypa, coaep:kaHue U BUAbI MPOTOKOJIOB.

26. Tlonsartue u ki1accuukanys T0KYMEHTOB 0 JTIHNYHOMY COCTAaBY.

27. YuudumupoBaHHbsie (OpPMbI MEPBUYHON YUETHON TOKYMEHTAIlMU MO TPYAYy U €ro
oIuIaTe.

28. OcoOeHHOCTH TOKYMEHTUPOBAHUS TPYIOBBIX OTHOIIICHUM.

29. OdopmieHue 1en TOCTOSHHOTO, I0JITOBPEMEHHOTO XPAaHEHHUS M IO JINYHOMY COCTaBYy

30. Peructpamus u yueT J0KyMeHTOB. CUCTEMBI 3JIEKTPOHHOTO JTOKYMEHTO000POTA.

31. ®opmuposanue nen. Homenknarypa aein.

32. IlpuHUMIIBI ¥ TPaBUJIa PETUCTPALIMU U UHJIEKCUPOBAHHS JOKYMEHTOB.

33. OpraHuszanust pEerucTpaly JOKYMEHTOB M TIOMCKa HWH(POpPMAalUU B YCIOBHUAX

MPUMEHEHHUS HOBEHIINX HHPOPMAIIMOHHBIX TEXHOJIOTUH.

34.

OcHOBHBIC TpGGOBaHI/IH K IOATOTOBKE ICJI U IEpeaavn Ha apXUBHOC XPAHCHUC
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35. Opranuzanus
MH()OPMAIIMOHHBIX TEXHOJIOTHH.

36. Ilopsaok oopmiieHUs, COTTTACOBAHUS, YTBEPKICHUS U BHEPEHUS] HOMEHKIIATYp Jell.

37. OcHoBHBIE TIpaBUIa POPMUPOBAHUS JIE.

38. XpaHeHue 10KyMEHTOB B CTPYKTYPHBIX I1OAPA3IEICHUSX.

39. Tlopsnok crauu ey B apXUB CTPYKTYPHBIMU ITOPA3CICHUAMH YUPEKICHHS.

JOKYMEHTOO0OpOoTa B

YCIIOBUAX IMPUMCHCHU HOBEHUIITUX

OneHuBaeMast Toxasaren
¢dopmupoBanust | HanmeHoBaHUE TeMBbI IlepeueHb BOIpOCOB K 3a4€Ty
KOMICTCHIHA KOMITETEHIIU I
I1K-9 31 Tema 1. OcHOBHBIC 1. OcHOBHBIC TaNbl PA3BUTHA JCIIONPOU3BOJCTBA B Poccuu
I1K-9 32 TEpMUHBI U TIOHATHSL. 2. HopmaTuBHO-METOAMYECKOE PEryIUPOBAHUE JETIONPOU3BOACTBRA
TIK-9 34 Cucrembl nokymentauuy| 3. IloHsATHE U BUIBI JOKYMEHTOB.
4. J1oKyMEHTOOOOPOT U IOKYMEHTOIOTOKH.
5. Opranuszanus JOKyMEHTO000pOTa B COBPEMEHHBIX
OpTaHM3aNNUX.
6. Perucrpanus 10KyMEHTOB COBPEMEHHBIX OpraHU3aLNH.
7. Hogeiimue nHOpMaIMOHHBIC TEXHOJOTHH B ICJIONPOU3BOJICTBE.
8. CrpykTypa U coaepaHue JOKYMEHTA.
9. CTpyKTypa U XapaKTepUCTHKA JOKYMEHTOIIOTOKOB.
10. Drambl IpOXOXKAEHUS JOKYyMEHTOB B OPTaHU3aLUH.
11. Texnonorus 06padoTku MOCTYMNAIOIUX (BxOmAmux),
OTHPABISIEMBIX (MCXOASIMINX) U BHYTPCHHUX JJOKYMEHTOB.
OIIK-7 31 Tema 2. IIpaBoBast 12. Tlonsitre wnudopmarmy, MHGOPMANUS KaKk OOBEKT IIPABOBBIX
I1K-9 31 OCHOBA IOPUANYECKOTO | OTHOLICHUIL.
I1K-9 33 nenonpoussoactBa B PO | 13. IlpaBosas undopmanus u ee cTpykrypa.
OIIK-7. OIIK-7 Y1 14. 3akoHomarenbcTBO 00 MH(OPMALIMKU, NPABOBOE PEryJIMPOBAHUE
Cnocoben JIETIONPOU3BOICTBA.
pHacTBOBATE B OIIK-7 31 Tema 3. CocTaB u 15. TpeboBaHHMS K TEKCTY JOKyMEHTA.
[TOATOTOBKE TIK-9 33 odopmnenue 16. Dranbl IOArOTOBKH JOKYMEHTOB.
[IPOCKTOR IIK-9 V1 [PEKBU3UTOB, 17. OcobeHHOCTH SI3bIKa U CTHIIS CIIy’KE€OHBIX TIOKyMEHTOB.
Epp?s;iblx aKkToB | OMIK-7 B1 loOecreurnBaroLX 18. Tlepeunu ZIOKyMEHTOB  C  THIOBBIMH CPOKAMH  XPaHEHHUS.
———— FOPUANYECKYIO CHITY, 3HaueHue nepevHel U MOopsI0K UX IPUMEHEHHS B ISIONPOU3BOICTBE.
HOKyMEHTOB BHAYUMOCTb JOKYMEHTOB| 19. Drtambl paboTBHl HCIOJHHUTENS C JOKYMEHTOM. TpeboBaHus K
B JIEIONPOU3BOJICTBE 00paboTKe NCXOAIINX JOKYMEHTOB.
OIIK-7 31 Tema 4. Odopmienne n | 20. OpraHn3annOHHO-PACTIOPSIIUTENbHBIC JOKYMEHTBL  HOHSTHE,
K-9 - IIK-9 32 COCTaBJICHHE COCTaB, IOPUINYECKas CUIIA.
CHOCOGHOCTBIO TIK-9 33 OpraHM3alMOHHO- 21. OcHoBHBIe TpeOoBaHUSA K O(GOPMIICHHIO pPACIIOPSIUTEIBHBIX
I OIIK-7 V1 [PacIIOps INTEIIbHBIX JIOKyMEHTOB.
I[IK-9 V1 ITOKyMEHTOB 22. TloHsTHE U HA3HAYCHUE OPTraHU3ALMOHHBIX JOKYMEHTOB.
MOJIHO OTPAKATD | v o yo
[pEe3yIbTaThL OIK-7 B1
H[BO(i)eCCI/IOHaJILH TK-9 B2
EPIOIE)Z[;;EZ?I?;I;H OIIK-7 31 Tema 5. Odopmienre n | 23. MHbOpMannOHHO-CIIPaBOYHbIE JOKYMEHTHI: OTIPEEICHHE, BUAEL,
it HHOG TIK-9 33 COCTaBJICHHE GyHKIUH.
0Ky MeHTALHH OIIK-7 V1 MH()OPMAIMOHHO- 24. CmyxeOHbIC IICEMa
IIK-9 V1 CIIPaBOYHBIX 25. CTpykTypa, CoOAepk aHue U BUIbI IPOTOKOJIOB.
OIIK-7 B1 ITOKyMEHTOB
I1K-9 B1
I1K-9 B2
OIIK-7 31 Tema 6. OcHOBBI 26. ITonsaTHe 1 KIaccu(UKANUS JOKYMEHTOB I10 JITYHOMY COCTaBYy.
IIK-9 32 Ka{pOBOT'O 27. YaupunupoBaHHsle GOpMBI HEPBUYHON yUETHOH JOKYMEHTAIIN
TIK-9 33 INeJIOPOU3BOICTBA 10 TPYIy U €ro oIuiaTe.
IIK-9 V1 28. OcobeHHOCTH JOKYMEHTHPOBAHHS TPYXOBBIX OTHOIIECHUH.
[1K-9 ¥2 29. OdopmiieHre el MOCTOSHHOTO, J0JITOBPEMEHHOTO XPaHECHHUS U
OIIK-7 B1 10 TUYHOMY COCTaBy
I1K-9 B1
I1K-9 B2
OIIK-7 31 Tema 7. OcHOBHBIE 30. Peructpanuss u yder AOKyMeHTOB. CHUCTEMBI 3JIEKTPOHHOIO
1IK-9 34 MPUHIAITE OPTaHU3AIMY | TOKyMEHT0000pOTA.
IIK-9 V1 ITOKYMEHTO000pOTA. 31. ®opmuposanue aena. Homenknarypa e
I1K-9 V2
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OIIK-7 B1 Perucrpanus, yuer,
XpaHCHUE I

32. IlpyHUMOBl W T[paBWiIa PETUCTPALUM M HHICKCHPOBAHMSA
JTIOKyMEHTOB.

33. OpraHu3ainus perucTpanun JOKYMEHTOB U MOUCKa HH()OpMAaLUH
B YCJIOBHSIX IPHUMEHEHUS HOBEHIINX HH(OPMALMOHHBIX TEXHOJOTHH.
34. OcHoBHBIE TpeOOBaHUS K IOATOTOBKE NEN JUIS ITIepefadd Ha
apXUBHOE XpaHCHUE

35. Opranuzaiust JIOKyMEHTOOOOpPOTa B YCJIOBUSIX IPUMCHEHHS
HOBEHIINX HH()OPMAIIMOHHBIX TEXHOIOTHIA.

36. [lopsamok  ohopMIICHHUS, COTJIACOBaHMS, YTBEPKACHUS U
BHEZIPEHUS] HOMEHKIIATYp Jel.

37. OcHOBHBIE ITpaBUiIa (OPMUPOBAHUS JET.

38. XpaHeHHe JTOKyMEHTOB B CTPYKTYPHBIX HOAPa3IeIeHUsX.

39. [Mopsi ok caavu Aei B apXHB CTPYKTYPHBIMHU IOJIPA3ICICHAIMHI
YUpexKICHHS.
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7. YueOHO-MeTOAMYEeCKOe o0ecneyeHue U CIUIIINHEI
7.1. OcHoBHAas1 IUTEpaTypa

1. Uypunos, A. FO. FKOpuaudeckoe aen0Nnpon3BOJICTBO : yUeOHOE TocoOue Nyisi By30B /
A. 1O. Yypunos. — 3-e uzn., ucnp. u gon. — Mocksa : U3natensctBo FOpaiit, 2023. — 285 c. —
(Beiciiee  oOpazoBanme). — ISBN 978-5-534-15540-2. — Tekctr : DSIEKTpOHHBIA //
OoOpazoBarenpHast mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/518399 (mata
obpamenus: 23.03.2023).

2. IMaBnogckas, O. FO. IIpaBoBoe obecriedeHre KaapoBOro JEIONPOU3BOICTBA | YUeOHOe
nocobue s By30B / O. FO. [TaBnoBckas. — Mocksa : M3narensctBo FOpaiit, 2023. — 213 ¢. —
(Beiciee  oOpazoBanme). — ISBN 978-5-534-11565-9. — Tekcr : OSIeKTpOHHBIA  //
Oo6pazoBarenpHast mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/518436 (mata
obpamenus: 23.03.2023).

3. Kysueunos, 1. H. JlokymeHTanmoHHoe obecrieueHue ymnpasieHus. JJokyMeHToo00poT
W JICJIONPOU3BOCTRBO : YIeOHMK U mpakTukyM aiist By30B / WM. H. Ky3HernoB. — 4-e u3z., nepepad.
u non. — Mocksa : MznarensctBo HOpaiit, 2023. — 545 c. — (Bsicmiee obOpa3oBaHue). —
ISBN 978-5-534-16003-1. — Texkcr : anmekTpoHHbIH // OOpa3oBaTenpHas miaatdopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/523612 (nara oopamenus: 23.03.2023).

4. TlpodeccuonanpHble HaBBIKM [OpHUCTa : yueOHuK mis By3oB/ E. H. JlobpoxoroBa [u
ap.] ; mox obmeit penakueit E. H. JlobpoxotoBoit. — Mocksa : M3garensctBo FOpaiit, 2023. —
326 c.— (Bricmee ob6pazoBanue). — ISBN 978-5-534-03333-5. — TekcT : 37eKTpOHHBINA //
OOpazoBarenpHas mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511729 (nmata
obpamenus: 23.03.2023).

7.2. lonoJTHUTEIbHAS JIUTEPaTypa

1. TI'pozoBa, O.C. Jlemonpous3BoACTBO : yd4eOHOEe Tmocobwe g BY30B/
O. C.I'pozoBa. — 2-e u3n. — Mocksa : M3parensctBo FOpaiit, 2023. — 131 ¢. — (Bricuiee
obpazoBanue). — ISBN 978-5-534-15964-6. — Tekct : snexktpoHHbId // OOpa3zoBarenbHas
wiatpopma FOpait [caiit]. — URL: https://urait.ru/bcode/510372 (mata oOparieHus:
23.03.2023).

2. IllysamoBa, H. H. OcHOBBI nenonpou3BoJACTBa. SI3BIK CIIy>)KEOHOTO JIOKYMEHTA :
yueOHMK u mpaktukyMm s By3oB/ H. H. lllyBanosa, A. FO. BaHoBa ; o oOmiel penakmueit
H. H. llyBanoBoii. — 3-e u3n., nepepad. u nom. — Mocksa : UznatensctBo HOpaiit, 2023. —
384 c. — (Beicmee ob6pazoBanue). — ISBN 978-5-534-15217-3. — TekcT : 37€KTpOHHBINA //
Oo0pazoBarenpHast mnatdopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/511417 (mata
obpamenus: 23.03.2023).

3. Illysamoma, H. H. Opranu3zanus ¥ TEXHOJOTHS JOKYMEHTAIlMOHHOTO OOECTICUeHUS
yrIpaBieHus . yueOHUK W mpakTukyM misa By3oB/ H. H. lllysanoBa. — 2-¢ u3z., mepepad. u
norn. — Mocksa : WsnmarensctBo [Opaiit, 2023. — 265 c.— (Bricmiee obOpa3zoBanue). —
ISBN 978-5-534-12358-6. — Texkcr : anekTpoHHbld // O0pa3oBatenbHas miaatdopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/511962 (nara oopamenus: 23.03.2023).

4. Poccuiickoe rocyaapcTBOBEICHHUE : XypHal. - TeKCT : 3JeKTpOHHBIN. — Pexum
JocTyna: IS 3apErUcTpUp. MOJIb30BaTENEN. - URL:
https://www.elibrary.ru/contents.asp?id=44082937 (mata obpamenus: 23.03.2023).

5.  AnvuHuctparop cyaa : xypHai — 2023 r. (mara obpamenus: 23.03.2023)

6. ApOuTpaxkHbIi U rpakaaHcKui mporiecc : )xypHall. — 2010-2023 rr. (1atra oOpareHus:
23.03.2023)

7. YronoBHbIH nporiecc : xxypHai. — 2010-2023 rr. (mata obpamenus: 23.03.2023)
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8. Poccuiickoe rocynapcTBOBeIEHHE : KypHal. - TeKCT : 3JIeKTpoHHbIN. — Pexum
JIOCTyna: JUIst 3apErUCTPUP. MOJI30BaTENEH. - URL:
https://www.elibrary.ru/contents.asp?id=44082937 (mara oOpamenus: 23.03.2023)

9. JXypHasl aAMUHUCTPATUBHOIO CYJONPOU3BOACTBA : KypHaI. - TEKCT : 3JIEKTPOHHBIM.
- Pexum JoCTyna: JU1sL 3apErUCTPUp. II0JIB30BATEIICH. - URL:
https://www.elibrary.ru/contents.asp?titleid=58135 (naTa o6pamenus: 23.03.2023)

10. YronoBHas roctuius : KypHal. - TeKCT : 3JEKTpOHHBIA. — PexxuMm nocryna: i
3apeructpup. mosb3oBateneit. - URL: https://www.elibrary.ru/contents.asp?id=43031781

11. CyneGHast BnacTh M YroJOBHBIN IPOIIECC : KypHaJ. - TeKCT : 3JeKTpOHHBINH. — Pexxum
JIOCTyna: TU1st 3apEruCTPUp. MOJIb30BaTENEH. - URL:
https://www.elibrary.ru/contents.asp?titleid=48911 (mara o6pamenus: 23.03.2023)

7.3. HopMaTUBHO-IPABOBbIE MaTePHAJIbI

1. Poccuiickas @enepanus. 3akonbl. Konctutynuus Poccuiickoit @enepanui : [IpUHATA
BCEHAPOIHBIM TosiocoBanmeM 12 aexadbps 1993 roxa] : TekcT B AecTByOIIEH pegakuun. — TeKcT:
ANeKTPOHHBIN // OduumanbHelii UHTEPHET-IOPTAN MPAaBOBOM HH(OPMAIIMU: TOCYJapCTBEHHAS
cucrteMa mpaBoBoil mH(popmaruu : [caiit]. — URL: http:/pravo.gov.ru/ (mata oOparieHwus:
23.03.2023)

2. Poccuiickas ®@enepaums. 3akoHbl. ['pakaaHCKUK  TPOIECCyalbHBIA  KOJEKC
Poccwuiickoit ®enepaunu : Oenepanbubiii 3akoH N 138-D3 ot 14 Hos6ps 2002 roga : TEKCT B
JEHCTBYIOMIEH pelakiuu. — TeKCT: AMeKTPOHHBIN // OPuInaibHbIii HHTEPHET-TIOPTAT TPABOBOM
uHpOpMaLlMU: TOCyJapCcTBEHHass cHUcTeMa IMpaBoBo wuHGopmauuu : [caiit]. — URL:
http://pravo.gov.ru/ (nara oopamenus: 23.03.2023)

3. Poccuiickas @enepauus. 3akonsl. O6 nHGopMariu, HHGOPMAITMOHHBIX TEXHOJIOTHIX
u o 3ammte uHpopmanun :DenepanpHbiii 3akoH Ne 149-D3 ot 27 utona 2006 roga: TEKCT B
neicTByromei perakuun.— TekcT: anekTpoHHbId // OuunanbHblii HHTEPHET-TIOPTAJ PaBOBOM
uH(popManuu: TOCyJapcTBEHHas cucTeMa TmpaBoBod wuHMopmaruu : [caiit]. — URL:
http://pravo.gov.ru/ (nara obpamenus: 23.03.2023)

4. Poccuiickags ®enepauus. 3akonbl. O crangaptusanuu B Poccuiickoir denepannun
Oepnepanbubiil 3ak0H Ne 162-D3 ot 29 utons 2015: TekcT B AecTByIomEed peaakuun.— Teker:
37eKTpOoHHBINA // OdulMaTbHBII UHTEPHET-TIOPTal MPaBOBOM HHGOPMAIMHU: TOCYIapCTBEHHAS
cuctema mnpaBoBod wH(popmanuu : [caiit]. — URL: http:/pravo.gov.ru/ (mara oOpamieHus:
23.03.2023)

5. Poccuiickas @enepanus. 3akonsl. O0 smekTpoHHON noanucH : PenepanbHbIN 3aKOH
Ne 63-®3 ot 06 anpens 2011 roga: TEKCT B IEUCTBYIOIMIEH peIakiuu. — TEKCT: SJIEKTPOHHBIH //
OdunranbHbI HTHTEPHET-IIOPTAT PABOBOI MHPOPMAIIUHU: TOCYIapCTBEHHAs! CUCTEMA IIPaBOBOM
uHpopmaruu : [caiiT]. — URL: http://pravo.gov.ru/ (nara oopamenus: 23.03.2023)

6. Poccuiickas @enepanus. 3akoHbl. 00 00s3aTEIEHOM IK3EMILIIPE TOKYMEHTOB (pejl.
ot 03.07.2016): ®enepanbublii 3akoH Ne 77-03 ot 29 nekabps 1994 roga: TekcT B AeHCTBYIOMIEH
penakuuu. — TekcT: 35eKTpoHHbIH // OPUIHaIbHBI HHTEPHET-NOPTA] PaBOBOW MH(OPMAIIUH:
rocyJapCcTBEHHasl cucTema mpaBoBoil nHpopmanuu : [caiit]. — URL: http://pravo.gov.ru/ (mara
obpamenus: 23.03.2023)

7. Poccuiickas ®Penepaums. 3akoHbl. O rocygapcTBeHHOM si3bike Poccuiickoit
Oepnepaunn : Peaepanbubiii 3akoH Ne 53-O3 ot 1 utons 2005 ronma: TEKCT B JIEHCTBYIOIIEH
penakuuu.— TeKCT: AMeKTpoHHbIN // OPuiMaabHbI HHTEPHET-MIOPTAN MPABOBOW MH(POPMAIIHH:
rocy/IapCcTBEHHas cUcTema IpaBoBoil mHpopmanuu : [caiT]. — URL: http://pravo.gov.ru/ (mara
obpamenus: 23.03.2023)

8. Poccuiickas @enepanus. 3akonsl. O rocynapcTBeHHOH TaliHe: PenepanbHblil 3aKk0H Ne
5485-1 ot 21 wurona 1993 roma: TeKCT B ACHCTBYIOIIEH pegakuuu.— TeKCT: SJIECKTPOHHBIA //
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OdunmanbHbI HTHTEPHET-IIOPTAT IPAaBOBOI MHPOPMAIIUHU: TOCYIAPCTBEHHAs CUCTEMA IIPaBOBOM
uHpopmaruu : [caiit]. — URL: http://pravo.gov.ru/ (nara oopamenus: 23.03.2023)

9. TOCT P 7.0.8-2013. Cucrema ctanmaptoB 1o uHpopManuu, OMOIMOTEYHOMY H
u3JIaTeNbcKOMy Jeny. JlenonpousBoacTBonapxuBHoeaeno. Tepmunbpinonpenenenus = System of
standards on information, librarianship and publishing.
Recordsmanagementandorganizationofarchives. Termsanddifinitions : HalMOHAIBHBINA CTaHIAAPT
Poccuiickoit ®enepanuu : u3ganue opuIKaIbHOE : YTBEPXKICH U BBeseH B JeiicTBue [Ipukazom
denepanbHOrO areHTCTBA M0 TEXHUYECKOMY PETYJIMPOBAHUIO K METPOJIOTHH OT 17 okTsa0ps 2013
r. N 1185-ct : BBenen B3amen ['OCT P 51141-98 : nara BBemenus 2014-03-01 / pa3paboran
®denepanbHBIM  OIOJDKETHBIM — yUpekaeHueM «Bcepoccuiickuii  Hay4dHO-HMCCIEA0BAaTEeIbCKUN
MHCTUTYT IOKYMEHTOBeneHus M apxuBHoro nena» (BHUMNIIAJL) PenepanbHOro apXxuBHOIO
areHTcTBa. BHecen Texunueckum komuteroM no ctangaptuzanuu TK 191 «HayuHo-texHuueckast
uH(popMalys, OMOINOTEYHOE U M3JATENBCKOE JeN0» — TeKCT: 3MeKTpOoHHBIH // OdunnanbHbIiA
MHTEPHET-NIOPTANl CIpaBoYHOM TmipaBoBoM cuctembl Koucynbrantllntoc: [caiit]. — URL:
http://www.consultant.ru/ (gara obpamenus: 23.03.2023)

10. TOCT P 7.0.100-2018. Cucrema cranmapToB 1o uHbOpMaIui, OMOINOTCUHOMY U
u3narenabckoMy  neny.bubnmorpadguueckas  3amuck.  bubmamorpaduueckoe  ommcaHue.
OO6mueTpeOoBaHUSUIIPABIIIACOCTABICHUS = Systemofstandardsoninformation,
librarianshipandpublishing. Bibliographicrecord. Bibliographicdescription.
Generalrequirementsandrules: HanmoHanbHBIN cTaHmapT Poccuiickoit denepanuu : u3naHue
ouIMaTbHOE : YTBEpXKACH U BBeAeH B jeiictBue [Ipukazom DenepanbHOro areHTCTBa IO
TEXHUYECKOMY perynupoBanuio u metpojoruu oT 03 nexadps 2018 r. Ne 1050-ct : BBeaeH
BrepBbie : pgara BBeaeHus 2019-07-01 / paspaboran DexnepaldbHbIM TOCYAAPCTBEHHBIM
yHUTapHBIM TpennpusitueM «WHpopmanmonnoe tenerpadpunoe arentctBo Poccum (MTAP-
TACC)» ¢umuan «Poccuiickas kHIDKHAs mnanaray, @DeaepalbHBIM TOCYAAPCTBEHHBIM
OromkeTHbIM yupexaeHueMm «Poccuiickas rocynapcTBeHHas OubOnnoTekay, DenepanbHbIM
TOCYJapCTBEHHBIM OIO/KETHBIM yupexkaeHueM «Poccuiickas HalmoHanbHas OUOIMOTEKay.
Buecen Texnuueckum komuTeroM 1o crangaptuszamuu TK 191 «HayuHo-texHuueckas
uH(popMarys, OMOITNOTEYHOE U M3JATENBCKOE JeN0» — TeKCT: 3MeKTpOoHHBIH // OdunnanbHbIiA
MHTEPHET-NOpTANICIpaBOYHOM TipaBoBOM cuctembl Koncynsrantllmtoc: [caiit]. — URL:
http://www.consultant.ru/ (zara obpamenus: 23.03.2023)

11. TOCT P 7.0.97-2016. Cucrema cranmapToB 1o HHpOpManuu, OUOIMOTCUHOMY H

U371aTeIbCKOMY Temy. Opranu3anroHHO-pacIoOpIUTEIbHAS JTOKYMEHTAIHSL.
TpeboBanusIKOHOPMIICHHIOJOKYMEHTOB = Systemofstandardsoninformation,
librarianshipandpublishing. Organizationalandadministrativedocumentation.

Requirementsforpresentationofdocuments : HanpioHaneHBIN cTaHaapT Poccuiickoit denepanuu :
u3anue opuUIMaIbHOE | YTBEPKIIEH U BBeleH B neiicTBue [Ipukazom denepanbHOro areHTCTBA
M0 TEXHUYECKOMY PETYJIMPOBAaHUIO M MeTposioruu oT 8 mekabps 2016 r. N 2004-ct (pen. ot
14.05.2018) : BBenmen BmepBble : ngata BeeaeHus 2018-07-01 / paspabGoran dexnepaibHbIM
OIO/DKETHBIM  yupekaeHueM  «Bcepoccwiickuii ~ HAyYHO-HCCIICOBATEICKUA ~ HMHCTHUTYT
JTOKyMEHTOBeieHusT U apxuBHOro nena» (BHUUJIA) denepanbHOTO apXHMBHOTO arcHTCTBA.
Buecen Texnuueckum komuTeroM 1o crangaptuszamuu TK 191 «HayuHo-texHuueckas
uH(popMarys, OMOINOTEYHOE U M3JATENBCKOE JeN0» — TeKCT: 3MeKTpOoHHBIH // OdunnanbHbIid
MHTEPHET-NIOPTANl CIpaBoYHOM TmipaBoBoM cuctembl Koucynbrantllntoc: [caiit]. — URL:
http://www.consultant.ru/ (zara obpamenus: 23.03.2023)

7.4. MeToanueckue yKa3aHus JJis1 00y4alOMNUXCANO OCBOCHUIO TUCIUNIMHBI

B nporiecce n3ydeHus TUCIUTUIMHBIO0YYaONIHecs! JOIKHBI BOCIIPUHUMATh, OCMBICIINBATh
U yrayOnsaTh TodydaeMylo UHGOpManuio, peliaTh MpakTUYeCKHe 3a7aud, OBJAJEBaTh
npohecCHoHaTBEHO HEOOXOIMMBIMH HaBBIKAMHU.
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Ha nexnuoHHBIX 3aHATUSX PEKOMEHIyeTcs B KpaTKoil (opme (puKcHpoBaTh OCHOBHBIC
NoJIOKeHUs, (HopMynupoBKHU. JlenaTh MOMETKH, KakoW MaTepuai BBI3BIBAET TPYIAHOCTH, T.€.
OTMETUTbH BOIPOCHI, TEPMUHBI KOTOPBIE CIENYET CAMOCTOSATENBHO U3YUUTh MO PEKOMEHTyEMOMN
JauTepaType.

OOyuaronuecs: TOHKHBI CAMOCTOSTENIEHO H3YyYUTh HOPMAaTUBHO-IIPABOBBIE AKThI C YYETOM
BCEX UX M3MEHEHUH U JIOMOJHEHUM 110 BCEM TEMaM Kypca.

[Ipu wu3yyeHum JnuTEepaTypbl Bcerna cieayeT UMeTb B BHJIY HW3MEHEHHS B
3akoHozaarenbcTBe. [loaTOMYy MaTepual, u3jgaraeMblii B KHUTAX U CTaThAX, CIEIyeT COOTHOCHUTD C
TUMU U3MEHEHUSIMH.

[Ipu mOATroTOBKE K 3aHATHIO CEMHUHAPCKOI0 TUIA 00yYaroIMMCcsi HEOOX0IUMO U3yUHUTh:

- 3a7aHue (1J1aH) Ha 3aHSTHE,

- KOHCIEKT JIEKITNH;

- PEKOMEH/I0BAaHHYIO YUeOHYIO U HAYUHYIO JIUTEPATYPY;

B npouiecce noaroroBku k ceMuHapy oOydaroniuecs J0JKHBI OTpadoTaTh BEIHOCUMBIE Ha
00CyX/1IeHuE BOIPOCHI, MOATOTOBUTD JOKJIA/Ibl, COOOIIECHNUS, YKa3aHHBIC B TJIaHE 3aHATHUS.

CamocrosiTenpHas padoTa 00y4aromerocs BKI0UYAeT CIeIyIOIee:

- CaMocCTOsATENIbHOE M3YYCHHE, KOHCIEKTUPOBAHHE, aHAIU3 Yy4eOHO-METOAWYECKOH U
HAy4YHOU JTUTEpaTyphl, NIEPUOANUECKUX HAYUHBIX U3AaHUNA, HOPMATUBHO-IIPABOBBIX JJOKYMEHTOB;

- npuBuayanbHYI0 TBOPYECKYIO PabOTy IO OCMBICICHHIO COOpaHHOH WH(popManuy,
MIPOBEJICHUIO CPaBHUTEIBLHOTO aHalin3a U O0OOOIIEHHI0 MaTepUalioB, MOJYYEHHBIX M3 Pa3HbIX
UCTOYHUKOB; MIOATOTOBKA KOHTPOJIBHOM padoThI,

- IlogroToBka Kk cpaue 3ayera, Mpearoyararoias MHTErpaluio U CUCTEMAaTH3aUI0 Bee
COBOKYITHOCTH ITOJIYYE€HHBIX 110 JUCIUIUIMHE 3HAHUH.

HckimounTenbHO BaXKHO MPUICPKUBATHCS B CAMOCTOATEILHOM paboTe TaKUX MPUHIUIIOB,
KaK CUCTEMHOCTb U [1OCJIE0BATEIbHOCTh. CHCTEMHOCTb 3aHATUH IIPEAIIOIaracT paBHOMEPHOE, 110
BO3MOKHOCTH, pacrpesencHue o0beMa padoThl B TEUEHHUE BCETO MPEAYCMOTPEHHOTO YYEOHBIM
IUTAHOM CPOKa OBJIAZICHUS JTaHHON AMCUUIUIMHON, YTO MO3BOJIAET N30eKaTh AeULiuTa BpEeMEHH,
MEePErpy30K, CHEIIKH, CPIBOB, HEKAYECTBEHHBIX PE3YJIbTATOB B 3aBEPIIAIOIINN TEPUO/T U3YUECHUS
JUCITUTUIAHBI.

B mpouecce n3yueHUs: TUCHUILUIMHBI BaKHO MOCTOSHHO MOMOJHATh U PAaCHIMPSATH CBOU
3HaHuA. M3ydyeHWe pPEKOMEHIOBAaHHOM JIUTEPaTyphbl SIBIAECTCS BaXXHOM COCTAaBHOM YacCThIO
BOCTIPUATHSA U YCBOEHUS HOBBIX 3HAHUU. [IpH 3TOM, TOMMMO OCHOBHOM JHUTEpaTyphl, MMOJIE3HO
MOJIb30BATHCS CIIOBAPSIMU, SHIUKIIONEeTUIMHU. Kakapiii 00ydaromuiicss 10KeH ObITh aKTHBHBIM
noJsib30BateseM TiobanbHoi TenekommyHukanmuonHon cetd INTERNET, koropast mpemaraer
HEOTpaHUYEHHBIN 00beM HH(POPMAITUH TT0 BCEM pa3ieliaM HayYHbBIX 3SHAHHIA.

7.5. Y4eOHO-MeTOAHYECKOE O0ecIedeHHe CAaMOCTOATEbHOM padoThl 00yYaOMXCs 110
AUCHUTIJIMHE

1. Meroanyeckne yka3aHus IO MOATOTOBKE OOYYAIOIIMXCS K 3aHATHSAM CEMHUHApPCKOTO
tuna / cocrasutenu.: JI. M. lynuy, E. I1. Kopuesckas.- Cankr-IlerepOypr: AHO BO «CIOA»,
2021.—20c.

2. Meroanuyeckue yKa3zaHHs 110 CAMOCTOSITEIbHON paboTe 00y4aronuxcsi / COCTaBUTEINH. ;
. B. Ymaros, E. I1. Kopuesckas.- Cankt-IletepOypr: AHO BO «CHOA», 2021.— 40c.

8. Ilepeuenn pecypcoB HH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH «KMHTEPHET»,
HEO0XOAUMBIX [IJIS OCBOCHHSI JUCIUIJIMHBI

1. FOPAMT : snexkTponHO-6M6IMOTEUHas crcTeMa [caiiT]. - URL: https:/biblio-online.ru/
(mara oOpamenus: 23.03.2023). — Pexxum gocTyma: it aBTOpH3. TOJib3oBaTesne. — TeKcT:
JJIEKTPOHHBIN.
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2. Koncynprantllntoc : cnpaBouHas mnpasoBasg cucrema [cait]. — URL:
http://consultant.ru/ (gata oopamenus: 23.03.2023) — TekcT: FIEKTPOHHBIH.
3. eLIBRARY.RU : mnayuynas osnekrponHas OubOnuorexka : [caiit]. — URL:

https://elibrary.ru/ (mara o6pamenms: 23.03.2023) — Pexwum jgoctyma: s 3aperucTpup.
[IOJIb30BaTeseH. — TEKCT: DJIEKTPOHHBIN.

4. Moodle : snexkrponHoe oOpazoBanme : [caiiT]. - URL: http://student.jurac.ru/ (mara
oOpamienus: 23.03.2023) — Pexxum octymna: Uit aBTOPU3. MOJIb30BaTeNe. — TeKCT: 3JeKTpOHHBIH

5. OdunuanbHbIi HHTEPHET-TIOPTAT MTPABOBOM MH(OPMAIIUN: TOCYAAPCTBEHHAs CHCTEMa
npaBoBoi uHpopmanuu : [caiit]. — URL: http://pravo.gov.ru/ (nara o6pamenns: 23.03.2023) —
TeKCT: 3EeKTPOHHBIN.

6. bubnuorexka nuccepranmid: dnekTpoHHas Oubmmoreka PI'B  [caiit]. — URL:
http://diss.rsl.ru/ (mata o6pamenwns: 23.03.2023) — TekcT: 231EKTPOHHBIN.

7. KubepJlenunka : Hay4Hasi 3JIeKTpOHHast OMOIMOTEKa OTKPBITOTO JOCTyMa : [calT]. —
URL.: https://cyberleninka.ru/ (mata oopamenus: 23.03.2023) — TekcT: 2IeKTPOHHBIH.

8. Ilpesunentckas 6ubmmoreka [caifT]. — URL: https://www.prlib.ru/ (nata obparmenus:
23.03.2023) — TekcT: 2MeKTPOHHBIH.

9. Poccmiickass rTocynmapcTBeHHass OuOnmoreka : odwunuaneHbii  caiit. — URL:
https://www.rsl.ru/ (nata obpamenus: 23.03.2023) — TekcT: 2IEeKTPOHHBIM.
10.  Poccuiickas HanmoHanpHast Onbnuoreka : [caiit]. — Pexxum mocryma: www. URL:

http://www.nlr.ru/ (mata o6pamenus: 23.03.2023) — TekcT: IEKTPOHHBIMN.

9. Ilepeyennb (coctaB) HHGPOPMAUMOHHBIX TEXHOJIOTH, TULEH3UOHHOTO U CBOOOIHO
pacnpocTpaHsieMoro NporpaMMHOro odecrnev4eHnsi, B TOM YUcJe 0Te4eCTBEHHOI0
NPOU3BO/JCTBA, HCIOJIb3YeMOIr0 PH OCYIIeCTBJIEHHH 00pPa30BaTeJbLHOI0 Mpolecca 1o
AMCUMILINHE

K  wuHDOpMALIMOHHBIM  TEXHOJOTHSM,  HCIOJIB3YEMBIM TPU  OCYIIECTBICHHUH
00pa30BaTeILHOTO MpoIiecca MO TUCITUTUTHHE, OTHOCSTCS:

— WH(POPMAIIMOHHBIE PECYPCHI, JOCTYN K KOTOPBIM OCYIIECTBISIETCS MOCPEICTBOM
MEPCOHAITBHBIX KOMITBIOTEPOB;

—  MyJbTUMEIUNHBIC  TPE3CHTAIMH, BUJCO-JICKIIMH, JAEMOHCTPAldS  KOTOPBIX
OCYIIECTBIIACTCATIOCPEACTBOM ITPOSKTOPOB U MHTEPAKTUBHBIX JOCOK;

—CpelCcTBa KOMMYHHKAIIMH (DJEKTpOHHAs I[0YTa, TEeMAaTHYeCKhe CcooO0IIecTBa B
COIMATILHBIX CETSX, MOAYJIbHAs 00OBbEKTHO-OPUCHTHPOBAHHAS JTUHAMHUYECKas 00ydJaroIas cpea
U T.IL.).

JIJis TTOb30BaHMS DJIGKTPOHHBIMU pecypcaMu U O(OPMIICHHS TEKCTOBBIX JJOKYMEHTOB
UCIIONIB3YETCS JIMIIEH3UOHHOE TporpaMMHoe obOecrieueHune: MicrosoftWindows 7 Professional,
MicrosoftWindowsProfessional 10, MicrosoftOffice 2010 RussianAcademicOPEN,
ESETNOD32 AntivirusBusinessEditionfor 60 users, B TOM 4ncie 0T€4eCTBEHHOTO MPOU3BOJICTBA
CIIC Koncynwrantlmtoc, Dr.WebEnterpriseSecuritySuite.

Jlyis onb30BaHMS DJIEKTPOHHBIMHU pecypcaMud U O(OPMIICHHUS TEKCTOBBIX JOKYMEHTOB
HCIIONIB3YETCSl CBOOOTHO pacrpocTpansemoe mporpammHoe obecreuenue: OSLinuxUbuntu,
LibreOffice, AdobeAcrobatReader, MozillaFirefox, Moodle, B ToM umcClIe OTEUYECTBEHHOrO
npousBojAcTBa Anaekc.bpaysep.

10. MaTepuajJibHO-TeXHHYECKOE oOecriedeHne (000py10oBaHUe U TeXHUYECKH e CPeCTBA

00y4eHHs), HEOOXO0AUMOE 1JIsl OCYLeCTBICHHS 00Pa30BaTEeJILHOI0 NPoLecca 1Mo
AUCHMILINHE
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1. YueOHas ayautopust IS TPOBEIACHHS 3aHSATHUH JICKIIMOHHOTO THIIA, 3aHITHHA
CEMHUHApPCKOI0 TUIA, TPYIIOBBIX U HHAUBUAYAIbHBIX KOHCYJIbTALUH, VISl IPOBEICHUS TEKYILIETO
KOHTPOJIA U IPOMEXKYTOUHOU aTTECTAIUU.

ObopynoBaHue U CHENUATU3UPOBaHHAs MeOEeNb: CTOJBI, MOCAJO0YHbIE MECTa, JI0CKa
(MemoBast), pabodee MeCTO mpernoaaBarens, kadeapa.

Texnuueckue cpencrBa oOydeHHs: KOMIBIOTEP, JOCKAa MHTEPAKTUBHAS C MPOEKTOPOM,
BBIXOA B ceTh «VHTepHeT» u obecmeueHue J0CTyma K SJICKTPOHHOW HH(DOpPMAIMOHHO-
o0Opa3oBaTeNbHOU cpeie AKaIeMUHU.

2. Y4eOHast ayTuTOpHs AJIsl IPOBEICHUS 3aHATHI CEMUHAPCKOTO THIIA.

ObopynoBaHue U CTIeHUaIN3UPOBAHHAsA MEOETb: CTOJbI, TO0CAI0YHbIE MECTa, TOCAA0YHbIE
MeCTa 3a KOMITBIOTEPHBIMH CTOJIaMHU, pa0ouee MECTO IIPEroaaBaTers.

Texnuueckue cpeacTBa 00OyueHHs: HUHTEPAKTUBHAS JOCKA, MYJIbTUMEIUNHBIA TPOEKTOD,
MEPCOHAIBHBI  KOMITBIOTEp, MOHOOJOKHM, TOJKIIOUeHHble K cetn «MHTepHeT» WU
o0ecreunBaroIue J0CTYI K AJIEKTPOHHONW HH(POPMAIIMOHHO-00pa30BaTEIbHON cpefie AKaIeMUH.

3. Ilomemnienue i CaMOCTOSATEILHOM pabOThl 00yUYaIOIUXCS.

ObopynoBaHve U CHENUATU3UPOBAaHHAS MeOENb: CTOJBI, MOCAJOYHbIE MECTa, JI0CKa
(MemoBasi), pabodee MECTO MpernoJaBaTels.

Texnudeckue cpeacTBa OOy4YEHHUS: MYJbTUMEIUWHBIA TMPOEKTOP, NEPCOHATLHBIE
KOMIIBIOTEPHI, MOJKIIOUYEHHBIX K ceTH «HTepHeT» 1 00ecneunBaroMX JOCTYI K AIEKTPOHHON
nH(pOpMaITMOHHO-00Pa30BaTENHHON cpesie AKaIeMUH.

11. Opranusanus o0y4yeHUsI HHBAJIUA0B U JIHI ¢ OTPAHUYEHHBIMMBO3MOKHOCTAMHU
310POBbS

Ayputopust sl IPOBEICHUS yUEOHBIX 3aHATUH C 00ydYalOMUMUCS C OTPaHUYCHHBIMH
BO3MOXXHOCTSIMU 37I0POBbsI U1 HHBAJIUAOB PACIIONAracTCsl Ha IEPBOM ITaxe.

Axkanemueld oOecrieueH HWHIMBUAYAIbHBI HEOTPAaHUYEHHBIH IOCTYN K 3JEKTPOHHO-
oubimoreyHoir cucreme IOpailT, i€ MMEIOTCS BEpPCHM YYEOHOW JHMTEpaTyphl I JIMI] C
HApYIICHUSIMH 3PEHHUS, a TaKXkKe K DIEKTPOHHON WH(POPMAIMOHHO-00pa30BaTeIbHONW Ccpele
Moodle.

DNeKTpOHHO-0MOIMOTEeYHAas CHCcTeMa U AJIEKTPOHHAst HPOPMaLMOHHO-00pa30BaTeIbHAs
cpena o0ecreuynBarOTCsl BO3MOKHOCTBIO JTIOCTYMa OOYYaroIerocsi u3 000 TOYKH, B KOTOPOM
UMeeTCsl JIOCTYNl K WHPOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW cetn «MHTepHeT», Kak Ha
TEPPUTOPUU OpPTaHU3ALIMU, TaK U BHE €€.

B coorBerctBuM ¢ JloroBOpoM Ha METOAMYECKOE COMPOBOXIEHHE Mexay CaHKT-
[TerepOyprckoit opunnueckoi akagemuend u ['ocymapcTBeHHON OMONMMOTEKOW IS CIETBIX U
CITA0OBUSIINX, TSI OOYUYCHUS JIUI] C OTPAHUYCHHBIMU BO3MOKHOCTSIMH 37I0POBbSI IPUMEHSIOTCS
crienMagbHble YUeOHUKH U yaeOHbIe mocoOus — smallsp.ru/orgs/biblioteka—dlya-slepih.

B akagemun mpoBefeHBI MHCTPYKTAXHU C MPO(eccOpCKO-MPernogaBaTeIbCKUM COCTaBOM
M0 OKa3aHWIO MoMOIIM WHBaMMAaM | jymnaMm ¢ OB3 B mporecce peanmsanuu 00pa3oBaTeIbHON
NeSITeTbHOCTH.

Axkanemueit obOecrieuyeHa JOCTYMHOCTb OOBEKTOB M MPEAOCTaBISIEMBIX YCIYT JUIs
WHBAJIHJIOB U JIUI] C OTPaHUYCHHBIMU BO3MOKHOCTSIMH 3/I0POBBSIL.

[Ipu HeoOxoauMoOcTH paboyasi mporpaMma JUCIUIUIMHBI MOKET OBITh aJanTHPOBaHA IS
obecrnieueHns 00pa30BaTENHLHOTO MPOIECCa HHBAIHIOB U JIUI] C OTPaHUYCHHBIMU BO3MOKHOCTSIMU
3I0pOBbsI, B TOM 4YHUCJIE Ui OOy4YeHHs] C NMPUMEHEHHEM JMCTaHIIMOHHBIX 00pa3oBaTeNbHbIX
TexHojoruil. [List sToro TpedyeTcs 3asBieHne 00yJarmerocs (ero 3aKOHHOTO MPEACTABUTENS) U
3aKIJIIOUYEHHUE TICUXO0JIOr0-MeINKO-TIe1IaroTH4eCKO KOMUCCHH.
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JIMCT yyera u3MeHeHH

u naty Bepcuu nokymenta (Hampumep, Bepcust 1.0 ot 12.2020 1.).

HuxHuit koiaoHTUTYN pabodeil mporpaMMbl AUCHUIUIMHBI COJIEPKUT YKa3aHHUs Ha HOMED

AxTyanuzanusi (HEMOCPEICTBEHHOEC BHECEHHWE HM3MEHEHMH) TeKCTa (YacTh TEeKCTa) Ha

000l U3 crpaHmil pabodeld MPOrpaMMbl ITUCIUIUIMHBI OCYIIECTBIISETCS IMyTEM 3aMEHBbI BCel
ctpaHuipl. COOTBETCTBEHHO U3MEHSETCS HOMED U J1aTa BEPCUU COOTBETCTBYIOIIEH CTPAaHHUIIBIL.

Nudopmanus o BHECEHHH H3MEHEHHH (3aMEHE JHCTOB) BHOCHTCA B Talbmuily ydera

n3MeHeHul. Jlata mocneaHel BepCUM XapaKTEpU3yeT COBPEMEHHOCTh BCETO JOKYMEHTA.

Brinyck HOBOM pemakuuy JOKYMEHTa B3aMEH MPEAbIIYUIEH OCYLIECTBISIETCS MPHU

HaKoIUIeHWH u3MeHeHu# 6omee 20 % oT oObema o0IIero coepKaHus JOKyMEHTA.

Tabauna yyera n3MeHeHH I

Crp.

Jara
nociaeqgHeEn
BEpCUU

Ne u nara nokymenra,
perIaMEeHTHPYIOIIETO
BHECCHHE
W3MEHEHHI

Jara
BHECEHUS
U3MEHEHUN

OTBETCTBEHHBIIH
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